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  Office of the Chief of Staff Files: A Guide to Its Records at the Jimmy Carter 

Library  
Collection Summary 

 

Creating Organization: Office of the Chief of Staff 

 

Title: Office of the Chief of Staff 

 

Dates: 1977-1981 

 

Quantity: 111 linear feet open for research, 253 containers 

 

Identification: 

Accession Number: 80-1 

Archival Research Catalog (ARC) Identification Number: 1085 

  

Scope and Content: 

The files consist of correspondence, memoranda, reports, publications and personnel 

materials that represent the function of the Office of the Chief of Staff. 

 

These materials illustrate Hamilton Jordan's role in the Carter Administration from his 

directorship of the Personnel Advisory Group during the Carter-Mondale Transition in 

1976-77 to his assignments as Assistant to the President, 1977-79 and Chief of Staff from 

1979-1980.  

 

This collection documents his involvement with other senior administration officials in the 

selection, screening and appointment of candidates for various offices within the 

Executive and Judicial branches of government. The material within this collection also 

focus on the development of budgets and policies; the process of reorganization of the 

White House; and the establishment of relations with Congress. A substantial portion of 

the material relates to Jordan's role as political adviser to the President and special 

administration goals such as: a separate Department of Education, Middle East initiatives 

and the passage of the Panama Canal Treaties. 

 

Creator Information: Office of the Chief of Staff: 

            The duties of the White House Chief of Staff vary greatly from one administration to 

another. However, the Chief of Staff has been responsible for overseeing the actions of 

the White House staff, managing the president's schedule, and deciding who is allowed to 

meet with the president.  

 

http://www.jimmycarterlibrary.gov/


            These materials illustrate how the Chief of Staff was responsible for coordinating 

administration initiatives between White House staff and advisers, cabinet members, and 

Congress. This office also oversaw the appointment and selection of Executive Branch 

personnel.  

 

            As Chief of Staff, Hamilton Jordan acted as a political adviser to the President and 

continued to do so until he left the administration in May 1980 to run the Carter-Mondale 

Re-election campaign.  Although he performed similar duties as Assistant to the 

President, Jordan's position was largely un-structured until 1979 when he was assigned 

the formal title of Chief of Staff.  

 

            Various staff members were assigned to this office under the direction of Hamilton 

Jordan from 1979-80 and Jack Watson from 1980-81.  They were assigned special duties 

or projects: Alonzo McDonald as Deputy Chief of Staff - Staff Director;  S. Stephen Selig 

III as Special Assistant for Business Liaison; Landon Butler as Special Assistant for 

Labor Matters; Mark Siegel as Deputy Assistant for Policy Analysis;  Richard Hutcheson 

III as Staff Secretary;  Bernard Aronson as Deputy Assistant for Labor Liaison; Thomas 

Belford in charge of the Reorganization Project; George Moffett as Confidential 

Assistant;  Michael Rowny as Deputy Assistant to the Staff Director;  Eleanor Connors as 

Confidential Assistant to the Chief of Staff;  Betty Rainwater as Deputy Assistant for 

Research; Laurie Lucey as Executive Assistant/Panama Canal Treaties; Amelia Parker as 

Research Assistant for Policy Analysis; Edie Draper as Administrative Assistant and Bill 

Simpson as Deputy Assistant.  

 

Biographical information on key office personnel located at the end of the finding aid. 

 

Restrictions 

Restrictions on Access: These papers contain documents restricted in accordance with 

Executive Order 12958, which governs National Security policies, and material which 

has been closed in accordance with the donor’s deed of gift. 

 

Terms Governing Use and Reproduction: Copyright interest in these papers has been 

donated to the United States Government. Some of the records may be subject to 

copyright restrictions. (i.e. newspapers, publications, etc) Researchers should contact the 

publisher for further information. 

 

Related Material 

Related materials in this repository: Domestic Policy Staff (Stu Eizenstat’s Files); 

Congressional Liaison Office; Jack Watson Papers 

 

Index Terms (Limited to major topics) 

 

Persons: Hamilton Jordan, Landon Butler, Stephen Selig 

 

Subjects: Presidential appointments, Cabinet, Congress, White House Staff, 



Panama Canal Treaties, presidential campaigns, business, small business, unions, labor, 

energy, SALT II, government reorganization;  

 

Places: Iran, Middle East 

 

Types of Material: Correspondence, memoranda, reports, publications, briefings, 

clippings and personnel material.  

 

Administrative Information 

Preferred citation: [Type of Document], [Names of Sender and Recipient or Title of 

Document], [Date], [Collection Title], [Series Title], [Folder Title], [Box Number], 

Jimmy Carter Presidential Library. 

 

Acquisition information: These historical materials were received under provisions of the 

instrument of gift that Jimmy Carter signed January 31, 1981. 
 

Processing information: The first series of the collection was opened in 1987. Subsequent 

series in the collection were opened in 1995, 2009 and 2010. The opening dates are 

indicated in the series descriptions.  

 

System of Arrangement 

The records of the Office of the Chief of Staff are divided into 22 series:  

 

Series Titles: Series ID (ARC) 

Hamilton Jordan's Transition Files 141741 

Hamilton Jordan's Confidential Files 142099 

Hamilton Jordan's Subject Files 142231 

Hamilton Jordan's Chronological Files 142549 

Hamilton Jordan's Personnel Files 142646 

Hamilton Jordan's 1980 Campaign Files 142697 

Landon Butler's Transition Files 142790 

Landon Butler's Subject Files 142819 

Landon Butler's 1980 Campaign Files 143328 

Landon Butler's Memoranda Files 143381 

Landon Butler's Administrative Files 143415 

Landon Butler's Telephone Message Logs 143455 

Stephen Selig's Transition Files 143492 

Stephen Selig's Office of Public Liaison Files 143518 

Stephen Selig's Subject Files 143583 

Stephen Selig's White House Conference On Small Business Files 143914 

George Moffett's Subject Files 583298 

Bernie Aronson's Subject Files 583298 

Bill Simpson's Subject Files 583330 

Len Hirsch's Subject Files 583333 

Tom Belford's Subject Files 583320 

Betty Rainwater's Subject Files 583331 



             Detailed Description of the Collection 

Hamilton Jordan's Transition Files  

Scope and Content:  Series opened in February 1988. Containers 1-32. This series 

contains correspondence, memoranda, personnel material and reports.  The files consist 

primarily of applications and recommendations for various jobs in the administration and 

reveals Jordan’s role with the Talent Inventory Program and the Talent Advisory Group.  

Also included are numerous Congressional recommendations for positions in the 

administration for individual constituents.  The selection and appointment process are 

evident from the files, as are concerns about appointments for ethnics, minorities, and 

women.  Notably absent, however, are recommendations from most of the Georgia 

delegation and major Democratic Party leaders.   

 

This series also contains election review files which provide a retrospective analysis of 

various facets of the 1976 campaign.  This material consists of briefing books on budget, 

economic, Health, Education and Welfare (HEW) and Treasury Department issues.    

Arranged alphabetically by folder title thereunder chronologically.  

 

 

Container 1 

ACTION - Recommendations  

Advisory Bodies, Commissions, and Task Forces (Candidates)  

Aging, Counselor on - Recommendations  

Agriculture, Assistant Secretary - Coelho, Tony  

Agriculture, Assistant Secretary - Coelho, Tony  

Agriculture, Assistant Secretary - Coelho, Tony  

Agriculture, Department of - Recommendations  

Agriculture, Department of - Wefald, Jon  

Appointments Procedure (O/A 1165)  

Appointments Procedure (O/A 10,628)   

Biographical Materials, Non - Congressional  

Budget Briefing Book, 11/1/76  

Cabinet Level Positions - Filled  

Cabinet Level Positions - Recommendations, General  

Campaign Memoranda  

Campaign Speeches – Carter, 5/4/74-11/3/76 

 

Container 2 

Campaign Staff Resumes (1) 

Campaign Staff Resumes (2)  

Commerce, Department of - Recommendations  

Community Services Administration - Recommendations  

Congressional Recommendations (O/A 10,623)   

Congressional Recommendations (O/A 10,629)   

Congressional Recommendations (O/A 10,632)  

Congressional Recommendations - Abzug, Bella S. 



Congressional Recommendations - Addabo, Joseph P.  

Congressional Recommendations - Albert, Carl  

Congressional Recommendations - Alexander, Bill  

Congressional Recommendations - Annunzio, Frank  

Congressional Recommendations - Ashley, Thomas Ludlow  

Congressional Recommendations - AuCoin, Les  

Congressional Recommendations - Baldus, Alvin  

Congressional Recommendations - Bennet, Douglas J., Jr.  

Congressional Recommendations - Bevill, Tom  

Congressional Recommendations - Boggs, Lindy  

Congressional Recommendations - Boland, Edward P.  

Congressional Recommendations - Bolling Richard  

Congressional Recommendations - Bonker, Don  

Congressional Recommendations - Bowen, David R.  

Congressional Recommendations - Brademas, John  

Congressional Recommendations - Breckinridge, John B.  

Congressional Recommendations - Brinkley, Jack  

Congressional Recommendations - Brooks, Jack  

Congressional Recommendations - Bumpers, Dale  

Congressional Recommendations - Burke, James A.  

Congressional Recommendations - Burke, Yvonne Brathwaite  

Congressional Recommendations - Carney, Charles J.  

Congressional Recommendations - Carr, Bob  

Congressional Recommendations - Cavanaugh, John  

Congressional Recommendations - Church, Frank  

Congressional Recommendations - Clark, Dick  

Congressional Recommendations - Clay, William L.  

Congressional Recommendations - Congressional Black Caucus  

Congressional Recommendations - Congressional Rural Caucus  

Congressional Recommendations - Conte, Silvio O.  

Congressional Recommendations - Conyers, John, Jr.  

Congressional Recommendations - Cranston, Alan  

 

Container 3 

Congressional Recommendations - Danielson, George E.  

Congressional Recommendations - DeConcini, Dennis  

Congressional Recommendations - Dellums, Ronald V.  

Congressional Recommendations - deLugo, Ron  

Congressional Recommendations - Dent, John D. H.  

Congressional Recommendations - Dickinson, William L.  

Congressional Recommendations - Dicks, Norman D.  

Congressional Recommendations - Diggs, Charles C., Jr.  

Congressional Recommendations - Dodd, Christopher J.  

Congressional Recommendations - Downing, Thomas N.  

Congressional Recommendations - Drinan, Robert F.  

Congressional Recommendations - Duncan, Robert B.  



Congressional Recommendations - Edwards, Don  

Congressional Recommendations - Evins, Joe L.  

Congressional Recommendations - Fascall, Dante B.  

Congressional Recommendations - Fauntroy, Walter E.  

Congressional Recommendations - Fisher, Joseph L.  

Congressional Recommendations - Flippo, Ronnie G.  

Congressional Recommendations - Florio, James J.  

Congressional Recommendations - Flynt, John J. Jr.  

Congressional Recommendations - Foley, Thomas S.  

Congressional Recommendations - Francis, Les  

Congressional Recommendations - Giamio, Robert N.  

Congressional Recommendations - Glenn, John  

Congressional Recommendations - Hamilton, Lee H.  

Congressional Recommendations - Harkin, Tom  

Congressional Recommendations - Harris, Herbert E., II  

Congressional Recommendations - Hart, Gary  

Congressional Recommendations - Haskell, Floyd K.  

Congressional Recommendations - Harfield, Mark O.  

Congressional Recommendations - Helms, Jesse  

Congressional Recommendations - Herter, Susan C.  

Congressional Recommendations - Holland, Ken  

Congressional Recommendations - Holtzman, Elizabeth  

Congressional Recommendations - Huddleston, Walter D.  

Congressional Recommendations - Humphrey, Hubert H.  

Congressional Recommendations - Jenrette, John W., Jr.  

Congressional Recommendations - Johnson, Harold T. (Bizz)  

Congressional Recommendations - Johnston, J. Bennette  

Congressional Recommendations - Jones, James R.  

Congressional Recommendations - Jones, Robert E.  

Congressional Recommendations - Jones, Walter B.  

Congressional Recommendations - Jordan, Barbara  

Congressional Recommendations - Koch, Edward I.  

Congressional Recommendations - Lloyd, Martin  

Congressional Recommendations - Lott, Trent  

Congressional Recommendations - Lujan, Manual, Jr.  

Congressional Recommendations - Lutali, A. P.  

Congressional Recommendations - McFall, John J.  

Congressional Recommendations - McHugh, Matthew F.  

Congressional Recommendations - McIntyre, Thomas J.  

Congressional Recommendations - McKay, Gunn  

Congressional Recommendations - McKinney, Stewart B.  

Congressional Recommendations - Maguire, Andrew  

Congressional Recommendations - Mann, James R.  

Congressional Recommendations - Mansfield, Mike  

Congressional Recommendations - Mathias, Charles Mac., Jr.  

Congressional Recommendations - Matsunaga, Spark  



Congressional Recommendations - Mattox, Jim  

Congressional Recommendations - Mazzoli, Romano L.  

Congressional Recommendations - Meeds, Lloyd  

Congressional Recommendations - Metcalf, Lee  

Congressional Recommendations - Meyner, Helen  

Congressional Recommendations - Mikulski, Barbara A.  

Congressional Recommendations - Mikva, Abner J.  

Congressional Recommendations - Miller, George  

Congressional Recommendations - Mills, Wilbur D.  

Congressional Recommendations - Minish, Joseph G.  

Congressional Recommendations - Mink, Patsy, T.  

Congressional Recommendations - Montgomery, Gillespie V.  

Congressional Recommendations - Morgan, Robert  

Congressional Recommendations - Morgan, Robert  

Congressional Recommendations - Moss, Frank E.  

Congressional Recommendations - Mottl, Ronald M.  

Congressional Recommendations - Murphy, Austin J.  

Congressional Recommendations - Muskie, Edmund S.  

Congressional Recommendations - Nolan, Richard  

Congressional Recommendations - Obey, David E.  

Congressional Recommendations - Ottinger, Richard L.  

Congressional Recommendations - Packwood, Bob  

Congressional Recommendations - Patten, Edward J.  

Congressional Recommendations - Pepper, Claude  

Congressional Recommendations - Perkins, Carl D.  

Congressional Recommendations - Peterson, Jeff  

Congressional Recommendations - Pickle, J. J.  

Congressional Recommendations - Poage, W. R.  

Congressional Recommendations - Price, Melvin  

Congressional Recommendations - Proxmire, William  

Congressional Recommendations - Rees, Thomas M.  

Congressional Recommendations - Ribicoff, Abraham  

Congressional Recommendations - Richmond, Fred  

Congressional Recommendations - Rogers, Paul G.  

Congressional Recommendations - Roncalio, Teno  

Congressional Recommendations - Rosenthal, Benjamin S.  

Congressional Recommendations - Rostenkowski, Dan  

Congressional Recommendations - Roybal, Edward R. 

 

Container 4 

Congressional Recommendations - St. Germain, Fernand J.  

Congressional Recommendations - Sarbanes, Paul S.  

Congressional Recommendations - Schroeder, Patricia  

Congressional Recommendations - Sikes, Bob  

Congressional Recommendations - Simon, Paul  

Congressional Recommendations - Sisk, B. F.  



Congressional Recommendations - Sparkman, John  

Congressional Recommendations - Stanton, James V.  

Congressional Recommendations - Steiger, William  

Congressional Recommendations - Stokes, Louis  

Congressional Recommendations - Straton, Samuel S.  

Congressional Recommendations - Thompson, Frank, Jr.  

Congressional Recommendations - Tunney, John V.  

Congressional Recommendations - Udall, Morris, K.  

Congressional Recommendations - Ullman, Al  

Congressional Recommendations - Vanik, Charles A.  

Congressional Recommendations - Waxman, Henry A.  

Congressional Recommendations - Weaver, Jim  

Congressional Recommendations - Wilson, Charles  

Congressional Recommendations - Yatron, Gus  

Congressional Recommendations - Zablocki, Clement J.  

Congressional Recommendations - Zorinsky, Edward  

Council of Economic Advisors - Briefing Book, Volume II  

Departmental Referral Correspondence, General - Grievances & Special Requests  

Election Review - Hispanic Field Coordinator, National, 11/5/76  

Election Review - Illinois  

Election Review - Puerto Rico, 11/5/76  

Election Review - Speakers Bureau, 11/1/76  

Election Review - Urban Affairs, 11/12/76  

Energy, Secretary of - Schlesinger, James  

(EPA) Environmental Protection Agency - Recommendations  

Ethnic Representation  

Executive Branch Appointments (O/A 10,619)  

Executive Branch Appointments (O/A 10,620)  

H.R. 14, 535 - Hispanic Letters 

 

Container 5 

HEW (Health, Education & Welfare) Briefing Book Re: Disabilities  

HEW - Briefing Book Volume II  

HEW - Recommendations  

HUD (Housing & Urban Development) Department of - Recommendations  

Inaugural Tickets  

Inauguration (O/A 10,620) 

Inauguration (O/A 10,622) 

Inauguration Press Releases  

Interior, Department of - Recommendations  

Invitations, 11/76  

Invitations, 12/76 

Invitations, 1/21/77 

 

Container 6 

Issues & Organization, Non - Congressional  



Issues & Organization, Non - Congressional  

Issues & Policy, n.d. 11/30/76  

Issues & Policy, 12/1/76-12/11/76  

Issues & Policy, 12/13/76-12/30/76  

Issues & Policy, 1/3/77-1/10/77 

 

Containers 7  

Issues & Policy, n.d.,11/9/76  

Issues & Policy, 12/76-12/12/76  

Issues & Policy, 12/13/76-12/19/76  

Issues & Policy, 12/20/76-12/31/76  

 

Containers 8  

Issues & Policy, n.d., 11/9/76  

Issues & Policy, 12/76-12/12/76  

Issues & Policy, 12/13/76-12/19/76  

Issues & Policy, 12/20/76-12/31/76  

Items for Immediate Review  

Judicial/Legal Appointments - Recommendations  

Justice, Department of - Briefing Book Volume II  

King, Martin Luther, Jr. Center - Birthday Celebration  

Kirbo, Charles H. - Correspondence Referrals  

Labor, Department of - Briefing Book Volume II  

Labor, Department of – Recommendations 

 

Containers 9 

Lance, Bert Correspondence Referrals, 11/29/76-1/11/77  

Memorandum Form  

Minority Applicants  

Minority Appointment - Recommendations  

Miscellaneous  

Moore, Frank - Materials from  

National Education Association's Congressional Roster, 12/2/76  

National Prayer for the President Day, 1/16/77  

Newspaper Clippings (O/A 10,625) 

Newspaper Clippings, n.d. 

Newspaper Clippings, 9/76-1/77 

 

Container 10 

OMB (Office of Management & Budget) - Briefing Book Volume II  

Raped Paycheck, Expose of the Nixon - Ford Economic Crisis: How to Prevent Runaway 

Inflation and Recession, The  

Recommendations - General  

Recommendations - General Unanswered  

Regulatory Agencies (O/A 10,617) 

Regulatory Agencies (O/A 10,623) 



Reorganization - Domestic Policy Council  

Reorganization - Executive Office of the President, 1976   

Scheduling Requests for President Carter, 11/17/76- 1/12/77  

Securities & Exchange Commission - Recommendations  

Stationery Envelopes  

Stationery Letterhead  

Talent Advisory Group  

Talent Advisory Group - Benson, Lucy F.  

Talent Advisory Group - Benson, Lucy Wilson [1]  

Talent Advisory Group - Benson Lucy Wilson [2]  

Talent Advisory Group - Cooper, Owen  

Talent Advisory Group - Edelmen, Marion Wright  

Talent Advisory Group - Foreman, Carol Tucker (O/A 10,625)  

Talent Advisory Group - Foreman, Carol Tucker (O/A 10,631)  

Talent Advisory Group - Harris, Patricia Roberts  

Talent Advisory Group - Hesburgh, Rev. Theodore H.  

Talent Advisory Group - Jordan, Vernon  

Talent Advisory Group - Kirkland, Lane  

Talent Advisory Group - Lacayo, Hank  

Talent Advisory Group - Shapiro, Irving  

Talent Advisory Group - Strauss, Robert 

 

Container 11 

Talent Advisory Group Recommendations 

Talent Advisory Group Recommendations [1] 

Talent Advisory Group Recommendations [2]  

Talent Advisory Group Recommendations, A-M  

Talent Advisory Group Recommendations, N-Z  

Talent Inventory Program Correspondence – Executive, n.d., 12/2/76  

Talent Inventory Program Correspondence – Executive, 12/4/76-12/9/76  

Talent Inventory Program Correspondence – Executive, 12/10/76-1/14/76  

Talent Inventory Program Correspondence – Executive, n.d., 12/13/76 

 

Container 12 

Talent Inventory Program Correspondence - Executive, 12/15/76-12/23/76) O/A 10,622)  

Talent Inventory Program Correspondence - Executive, 11/12/76-12/8/76) O/A 10,624)  

Talent Inventory Program Correspondence - Executive, 12/9/76) O/A 10,624)    

Talent Inventory Program Correspondence - Executive, 12/10/76-12/15/76) O/A 10,624)  

Talent Inventory Program Correspondence - Executive, 12/16/76) O/A 10,624)  

Talent Inventory Program Correspondence - Executive, 12/17/76) O/A 10,624)  

Talent Inventory Program Correspondence - Executive, 12/18/76-12/19/76) O/A 10,624)  

 

Containers 13 

Talent Inventory Program Correspondence - Executive, 12/20/76  

Talent Inventory Program Correspondence - Executive, 12/21/76-12/28/76 

Talent Inventory Program Correspondence - Executive, 12/29/76, A-H  



Talent Inventory Program Correspondence - Executive, 12/29/76, J-Y  

Talent Inventory Program Correspondence - Executive, 12/30/76-12/31/76  

Talent Inventory Program Correspondence - Executive, 1/3/77  

Talent Inventory Program Correspondence - Executive, 1/4/77  

Talent Inventory Program Correspondence - Executive, 1/5/77  

Talent Inventory Program Correspondence - Executive, 1/6/77 

 

Container 14 

Talent Inventory Program Correspondence-Executive, 12/27/76-1/3/77  

Talent Inventory Program Correspondence-Executive, 1/7/77  

Talent Inventory Program Correspondence-Executive   

Talent Inventory Program Correspondence - Form Letter Number 1(O/A 10,623)  

Talent Inventory Program Correspondence - Form Letter Number 1(O/A 10,625)  

Talent Inventory Program Correspondence - Form Letter Number 6 (O/A 10,620)  

Talent Inventory Program Correspondence - Form Letter Number 6 (O/A 10,625)  

Talent Inventory Program Correspondence - Form Letter Number 6 (O/A 10,630)  

Talent Inventory Program Correspondence - Form Letter Number 7 (O/A 10,625)  

Talent Inventory Program Correspondence - Form Letter Number 7 (O/A 10,630)  

Talent Inventory Program Correspondence - Form Letter Number 8 (O/A 10,625)  

Talent Inventory Program Correspondence - Form Letter Number 8 (O/A 10,630)  

Talent Inventory Program Correspondence - Form Letter Number 14(O/A 10,625)   

Talent Inventory Program Correspondence - Form Letter Number 14 (O/A 10,630)  

Talent Inventory Program Correspondence - Form Letter Number 15  

Talent Inventory Program Correspondence - Form Letter Number 16  

Talent Inventory Program Correspondence - Form Letter Samples (O/A 10,618) 

Talent Inventory Program Correspondence - Form Letter Samples (O/A 10,619) 

Talent Inventory Program Correspondence - Form Letter Samples (O/A 10,625) 

 

Container 15 

Talent Inventory Program Correspondence - Genera1  

Talent Inventory Program Correspondence - Genera1, n.d., 12/8/76  

Talent Inventory Program Correspondence - Genera1, 12/9/76-12/28/76  

Talent Inventory Program Correspondence - Genera1, 12/29/76-1/4/77  

Talent Inventory Program Correspondence - Genera1, 1/5/77-1/12/77  

Talent Inventory Program Correspondence - Genera1, 1/13/77-1/17/77  

Talent Inventory Program Correspondence - Genera1, 1/13/76-1/17/76  

Talent Inventory Program Correspondence - Genera1, n.d., 11/15/76  

Talent Inventory Program Correspondence - Genera1, 11/16/76-11/28/76  

 

Container 16 

Talent Inventory Program Correspondence - Genera1, 11/29/76-12/7/76  

Talent Inventory Program Correspondence - Genera1, 12/8/76-12/14/76  

Talent Inventory Program Correspondence - Genera1, 12/16/76-1/5/77  

Talent Inventory Program Correspondence - Genera1, 1/6/77-1/18/77  

Talent Inventory Program Correspondence - Genera1  

Talent Inventory Program Correspondence - Genera1, n.d., 12/10/76  



Talent Inventory Program Correspondence - Genera1, 12/13/76-1/18/77  

 

Container 17 

Talent Inventory Program Correspondence - General, A 

Talent Inventory Program Correspondence - General, B 

Talent Inventory Program Correspondence - General, C 

Talent Inventory Program Correspondence - General, D 

Talent Inventory Program Correspondence - General, E 

Talent Inventory Program Correspondence - General, F 

Talent Inventory Program Correspondence - General, G 

Talent Inventory Program Correspondence - General, H 

Talent Inventory Program Correspondence - General, I 

Talent Inventory Program Correspondence - General, J 

Talent Inventory Program Correspondence - General, K 

 

Container 18 

Talent Inventory Program Correspondence - General, L 

Talent Inventory Program Correspondence - General, Mc-Ma 

Talent Inventory Program Correspondence - General, Mb-Mz 

Talent Inventory Program Correspondence - General, N 

Talent Inventory Program Correspondence - General, 0 

Talent Inventory Program Correspondence - General, P 

Talent Inventory Program Correspondence - General, Q 

Talent Inventory Program Correspondence - General, R 

Talent Inventory Program Correspondence - General, S 

Talent Inventory Program Correspondence - General, T 

Talent Inventory Program Correspondence - General, U 

Talent Inventory Program Correspondence - General, V 

 

Container 19 

Talent Inventory Program Correspondence - General, W 

Talent Inventory Program Correspondence - General, Y 

Talent Inventory Program Correspondence - General, Z 

Talent Inventory Program Correspondence - General, n.d., A-H 

Talent Inventory Program Correspondence -General, n.d., J 

Talent Inventory Program Correspondence - General, n.d., K-V 

Talent Inventory Program Correspondence - General, 9/13/76-11/3/76 

Talent Inventory Program Correspondence - General, 11/4/76-11/5/76 
 

Container 20 

Talent Inventory Program Correspondence - General, 11/6/76 

Talent Inventory Program Correspondence - General, 11/7/76-11/8/76 

Talent Inventory Program Correspondence - General, 11/9/76 

Talent Inventory Program Correspondence - General, 11/10/76 

Talent Inventory Program Correspondence - Genera1, 11/11/76 

Talent Inventory Program Correspondence - Genera1, 11/12/76-11/26/76 

 



Container 21 

Talent Inventory Program Correspondence - General 

Talent Inventory Program Correspondence - General, n.d., 1/11/77  

Talent Inventory Program Correspondence - General, 11/8/76-11/30/76 

Talent Inventory Program Correspondence - General, 12/76-12/15/76 

Talent Inventory Program Correspondence - General, 12/16/76-12/17/76 

Talent Inventory Program Correspondence - General, 12/18/76-12/22/76 

Talent Inventory Program Correspondence - General, 12/23/76-12/27/76 

Talent Inventory Program Correspondence - General, 12/28/76-12/31/76 

 

Container 22 

Talent Inventory Program Correspondence - General, 1/1/77-1/3/77 

Talent Inventory Program Correspondence - General, 1/4/77-1/5/77 

Talent Inventory Program Correspondence - General, 1/6/77-1/10/77 

Talent Inventory Program Correspondence - General, 1/11/77-1/17/77 

Talent Inventory Program Correspondence - General 

Talent Inventory Program Correspondence - General, 11/11/76-1/5/77 

Talent Inventory Program Correspondence - General, 1/11/77, B-G 

 

Container 23 

Talent Inventory Program Correspondence - General, 1/11/77, H-R 

Talent Inventory Program Correspondence - General, 1/11/77, S-W 

Talent Inventory Program Correspondence - General, 1/12/77, A-E   

Talent Inventory Program Correspondence - General, 1/12/77, F-L 

Talent Inventory Program Correspondence - General, 1/12/77, M 

Talent Inventory Program Correspondence - General, 1/12/77, N-Y 

Talent Inventory Program Correspondence - General, 1/13/77, B-F 

 

Container 24 

Talent Inventory Program Correspondence - General, 1/13/77, G-M 

Talent Inventory Program Correspondence - General, 1/13/77, O-W 

Talent Inventory Program Correspondence - General, 1/14/77, A-F 

Talent Inventory Program Correspondence - General, 1/14/77, H-W 

Talent Inventory Program Correspondence - General, 1/15/77, A-C 

Talent Inventory Program Correspondence - General, 1/15/77, D-G 

Talent Inventory Program Correspondence - General, 1/15/77, H 

Talent Inventory Program Correspondence - General, 1/15/77, J-M 

 

Container 25 

Talent Inventory Program Correspondence - General, 1/15/77, O-Z 

Talent Inventory Program Correspondence - Genera1, 1/16/77, B-H 

Talent Inventory Program Correspondence - General, 1/16/77, J [1]  

Talent Inventory Program Correspondence - General, 1/16/77, J [2]  

Talent Inventory Program Correspondence - General, 1/16/77, K-T  

Talent Inventory Program Correspondence - General, 1/16/77, W 

 



Containers 26 

Talent Inventory Program Correspondence - General, 1/17/77 

Talent Inventory Program Correspondence - General, 1/18/77 

Talent Inventory Program Correspondence - General 

Talent Inventory Program Correspondence - General, 1/1/77-1/8/77 

Talent Inventory Program Correspondence - General, 1/10/77 

Talent Inventory Program Correspondence - General, 1/11/77 

Talent Inventory Program Correspondence - General, 1/12/77 

Talent Inventory Program Correspondence - General, 1/13/77, A-D 

Talent Inventory Program Correspondence - General, 1/13/77, E-W 

 

Containers 27 

Talent Inventory Program Correspondence - General, 1/14/77, B-L 

Talent Inventory Program Correspondence - General, 1/14/77, M-Y 

Talent Inventory Program Correspondence - General, 1/15/77, A-G 

Talent Inventory Program Correspondence - General, 1/15/77, H-J 

Talent Inventory Program Correspondence - General, 1/15/77, K-T 

Talent Inventory Program Correspondence - General, 1/15/77, W 

 

Containers 28 

Talent Inventory Program Correspondence - General, 1/16/77, A-C 

Talent Inventory Program Correspondence - General, 1/16/77, D-F 

Talent Inventory Program Correspondence - General, 1/16/77, G-J 

Talent Inventory Program Correspondence - General, 1/16/77, K-M 

Talent Inventory Program Correspondence - General, 1/16/77, N-R   

Talent Inventory Program Correspondence - General, 1/16/77, S 
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Talent Inventory Program Correspondence - General, 1/16/77, T-Y 

Talent Inventory Program Correspondence - General, 1/17/77 

Talent Inventory Program Correspondence - General, 1/18/77, A-M 

Talent Inventory Program Correspondence - General, 1/18/77, O-W 

Talent Inventory Program Correspondence - General, 1/19/77 

Talent Inventory Program Correspondence - General- Materials which Need Additional 

Information before Action can be taken   

Talent Inventory Program Correspondence - Problems or Further Checking  

Talent Inventory Program Correspondence - Replies & Attachments, A-G  

Talent Inventory Program Correspondence - Replies & Attachments, H-P  

 

Container 30 

Talent Inventory Program Correspondence - Rep1ies & Attachments, R-V  

Talent Inventory Program Correspondence - Replies & Attachments, W-Y  

Talent Inventory Program - Schneiders, Greg, Materials  

Transition - Administration/Finance  

Transition - Administrative  

Transition - Housing 



Transition - Housing/Real Estate Ads, etc. [1]  

Transition - Housing/Real Estate Ads, etc. [2]  

 

Container 31 

Transportation Accessibility Memorandum  

Transportation, Department of - Recommendations  

Treasury Department - Carter/Mondale Briefing Book, Volume I [1] 

Treasury Department - Carter/Mondale Briefing Book, Volume I [2]  

Treasury Department - Carter/Mondale Briefing Book, Volume II [1]  

Treasury Department - Carter/Mondale Briefing Book, Volume II [2]  

Treasury, Department of - Recommendations  

Vocational Rehabilitation Appointment - Adams, Andrew - Letter Writing Campaign, 

n.d.,12/14/76  

Vocational Rehabilitation Appointment - Adams, Andrew - Letter Writing Campaign, 12/15/76-

12/26/76  

Vocational Rehabilitation Appointment - Adams, Andrew - Letter Writing Campaign, 12/27/76-

12/28/76  

 

Container 32  

Vocational Rehabilitation Appointment - Adams, Andrew - Letter Writing Campaign, 12/29/76-

1/4/77  

Vocational Rehabilitation Appointment - Adams, Andrew - Letter Writing Campaign, 1/5/77-

1/18/77  

Vocational Rehabilitation Appointment-Adams, Andrew- Letter Writing Campaign 

White House Fellow Applications - White House Interns (O/A 10,626)  

Women Appointments - Mary King Memos, 12/76-1/77 

Women Appointments - Mary King Memo, 1/15/77  

  

Return to series list 

Hamilton Jordan's Confidential Files 

Scope and Content:  Series opened in February 1988. Containers 33-37. This series 

consists of reports, notes, correspondence, memoranda and clippings.  The material 

relates to every major issue of the Carter presidency including foreign affairs and 

domestic policy.  Since Jordan had the most important and the least structured of jobs, 

this series best represents his role in the Carter White House as Presidential adviser and 

confidant.  Arranged alphabetically by folder title thereunder chronologically.  
 

Container 33 

Administration Coordination, 4/78  

Administration Review, Goals & Priorities - First Draft of December 1977 - Memo  

Administration Review, Goals & Priorities - First Draft of December 1977 – Memo - Charts  

Administration Review, Goals & Priorities - First Draft of December 1977 – Memo - 

Constituents Plan Memo, 1978 - Charts  

Afghanistan, 1979-80   

Assignments - Presidential, 1977  

Bakke Case, 9/77  



Burns, Arthur - Federal Reserve, 12/77  

Cabinet - Congress, 1977  

Cabinet - General, 1977  

Cabinet Resignations, 7/79  

Caddell, Patrick [1]  

Caddell, Patrick [2]  

Caddell, Patrick [3]  

Califano, Joseph 

 

Container 34 

Camp David, 1979 (Changes, etc.)  

Carter, President -"Threats," 1977  

China, 1977  

Chinese Normalization, 1978  

CIA Briefings, 1978  

Civil Service Reform, 6/21/78  

Commerce - Marcuss, 1979  

Comprehensive Test Ban Treaty - SALT, 1978  

Connally, John, 9/77  

Congress - President  

Costanza, Midge  

Cuba - USSR Brigade  

Delegate Selection Rules for 1980, 9/77  

Democratic National Committee - President, 1977-1979  

Democratic National Committee - President - DNC "Birthday Party," 5/77  

Drugs – White House Staff, 7/78  

Early Months' Performance – Hamilton Jordan Memos to President, 1977  

Economic Policy Group, 1977  

Economics, 1978-79  

Education, Department of, 1978  

Energy Legislation  

Evaluation Forms - White House Staff, 1979  

Fallows, Jim  

Foreign Policy - Domestic Politics Memo – Hamilton Jordan Memo, 6/77  

Foreign Policy Issues - Work Plans, 6/77  

Goals for America, 1977  

GSA (General Services Administration) Solomon, Joel/Griffin, Robert  

Humphrey, Hubert  

Human Rights Policy, 1977  

Hungary - Crown of St. Stephen  

"Image," 1977  

Image, Analysis and Changes, 7/16/79  

International Labor Organization  

Iran, 11/79  

Iran, 12/79  

Iran, 1/80  



Iran, 2/80  

Iran, 3/80  
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Iran, 4/80  

Iran, 5/80  

Iran - CIA Reports, 11/79  

Iran – Ghotbzadeh - Cottarn  

Iran - Hamilton Jordan - Meetings, 4/80  

Iran - Hamilton Jordan - Meetings with "Frenchmen," 1-2/80  

Iran - Hamilton Jordan - Panama -Texas Trip, 12/11-14/79  

Iran - Hamilton Jordan - Trip, 3/12-15/80  

Iran - Pakistan, 11/79  

Iran - Saudi Arabia, 1979-Seizure of "Mecca"  

Iran - Scenario  

Iran – Shah/Panama  

Iran -"60 Minutes" Program - Iran/U.S.  

Iran - U.N. Commission  

Jackson -Vanik Amendment (USSR Favored Nation Status vs. Emigration Rates)  

Labor Law Reform Bill, 6/29/77  

Lance, Bert, 1977  

Middle East, 1977 [1] 

Middle East, 1977 [2]  

Middle East, 1978  

Middle East, 1979-80  

Middle East Camp David - Israel/Egypt Talks, 9/78  

Middle East - Israeli Settlements  

Middle East - Trip, 1979  

Middle East – Vice President Mondale's Speech, 6/17/77  

National Health Insurance, 11/77  

New York City Relief, 7/30/77  

Newell, Barbara, 1979 (Appointment)  
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Panama Canal Treaty, 6-7/77 

Panama Canal Treaty, 8/77 [1] 

Panama Canal Treaty, 8/77 [2] 

Panama Canal Treaty, 9/77 

Panama Canal Treaty, 10, 11, 12/77 [1] 

Panama Canal Treaty, 10, 11, 12/77 [2] 

Panama Canal Treaty, 10, 11, 12/77 [3] 

Panama Canal Treaty, 1978 

Panama Canal Treaty - General Torrijos - Miscellaneous, 1977  

President’s East/West Speech, 1977 

President’s Reorganization Project - Decision Analysis Report, 6/28/77 

President's White House Correspondents Dinner Speech, 4/30/77  



Container 37 

Press - President, 1979  

Reorganization –White House Executive Operating Procedures, 1977 [1]  

Reorganization - White House Executive Operating Procedures, 1977 [2]  

SALT, 1977  

SALT, 1978  

SALT, 1979  

Sanders, Ed, 6/78 [Appointment]  

Saudi Arabia, 1977-79  

Schedule Matters - Presidential, 1977-79  

Senior Advisers w/President, 1978  

"Senior" Staff w/President, 1977-80  

Siegel, Mark, 1977-78  

Singlaub, General  

Sorensen, Ted, 1977  

South Vietnam Trip, 2/24/77  

Special Prosecutor Legislation, 1977  

Speech, President's, 7/15/79  

Staff Changes - Chief of Staff, 1979 (Follow-up)  

State of the Union, 1978  

State/White House Relations, 1979  

Turkish Arms Embargo, 7/5/78  

Urban Policy, 3/24/78  

U.S./Chinese Meeting Notes, 1/79  

Vance, Cyrus, 1980  

Vance/Gromyko Meeting Proposal, 3/80  

Vice President  

Vice President - Agenda, 11/77  

Wallace, George, 1978  

Welfare Reform  

White House Staff Coordination - Changes Memo, 1978 

 

Return to series list 

Hamilton Jordan's Subject Files 

Scope and Content:  Series opened in February 1988. Containers 38-57. This series 

contains reports and recommendations, notes, correspondence, memoranda and 

publications.  The majority of the material relates to presidential appointments and White 

House staffing, documented primarily by memoranda between Hamilton Jordan and 

other White House staff members.  Significant material is also included on key issues of 

the Carter Administration such SALT II, the Panama Canal Treaties and the federal 

budget.  Other subjects of interest concern the appointment of U.S. ambassadors, the 

(Israel-Saudi Arabia) arms sale package and the Middle East situation.  Arranged 

alphabetically by folder title thereunder chronologically.  

 

 

 



Container 38 

ACTION - Mary King, 1977 

ACTION  

ACTION  

Administration Accomplishments 

Aerial America, 1977  

Africa Speech Draft  

Agencies – EEOC (Equal Employment Opportunity Commission) etc., 

Agriculture, Department of, 1977 

Agriculture  

Albers, Bill, 1977  

Ambassadorial Appointments  

Ambassadorial Appointments [1] 

Ambassadorial Appointments [2] 

Ambassadorial Appointments [3] 

Ambassadorial Appointments [4] 

Ambassadorship, 1978  

AMTRAK  
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Anti-Inflation Program  

Apodoca, Jerry  

Appalachia Regional Commission, 1977 

Appalachian Commission  

Appointments - Peace Corps Advisory Council  

Arms Sale Package (Israel-Egypt-Saudi Arabia) 

Army, Department of, 1977 

Barnes, Bonni, 1977  

Black Community [CF O/A 413] 

Black Community [CF O/A 646] 

Blair House Receptions  

Boards  

Boards and Commissions, 2/2/77  

Boston Trip – Hamilton Jordan, 6/30/77  

Brann, Joan - San Francisco Diplomatic Reception Center, 1977  

Budget - 1979, Presidential Appeals – Interior, Department of, Corps of Engineers, 

Environmental Protection Agency (EPA) 

Budget - 1979, Presidential Appeals -Treasury, Various Small Agencies  

Budget - 1979, Presidential Review - Commerce, Treasury, Justice; Small Business Agency & 

Small Agencies  

Budget - 1979, Presidential Review - Decision Session on Agency Ceilings  

Budget - 1979, Presidential Review – Housing and Urban Development (HUD), Labor  

Budget - 1979, Presidential Review - Transportation, Department of, Veterans Administration & 

HVL, Small Agencies  
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Budget -- 1979, Spring Planning Review, OMB -- International Affairs Development and Other 

Assistance Programs  

Budget -- 1979, Spring Presidential Review -- Agriculture, Interior, Corps of Engineers, EPA  

Budget -- 1979, Spring Presidential Review -- Commerce, Justice  

Budget -- 1979, Spring Presidential Review -- HEW  

Budget -- 1979, Spring Presidential Review -- NASA & NSF  

Budget -- 1979, Spring Presidential Review -- Overview  

Budget -- 1979, Spring Presidential Review -- Treasury & DOT  

Budget -- 1979, Spring Presidential Review -- V.A., Labor, HUD  

Budget -- 1980  

Budget -- 1980  

Budget -- 1980, Presidential Overview  

Budget -- 1980, Spring Planning Review, OMB -- Department of Energy, NASA, EPA  

Budget -- 1980, Spring Presidential Review -- Department of Defense  

 

Container 41 

Cabinet, 1978  

Cabinet, 1979  

Cabinet Reports on Positions Filled & Unfilled  

Cabinet Representatives - Meetings with the White House Staff  

California Trip - Hamilton Jordan, 8/25-28/77 

Cambodia - Kampuchea 

Camp David Follow-up, 1979  

Campaign Matters, 1978 (Trips, etc.)  

Campaign - Miscellaneous  

Campaign - Related Matters  

Candidates for Sub-Cabinet Positions  

"Central Intelligence Agency and Corporate Business Interests: A Symbiotic Union, The” (1)  

"Central Intelligence Agency and Corporate Business Interests: A Symbiotic Union, The" (2)  

Chinese Visit (CF, O/A 646)  
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Circuit & Appeals Judges  

Civil Aeronautics Board, 1977  

Civil Aeronautics Board, 1978  

Civil Aeronautics Board [1]  

Civil Aeronautics Board [2]  

Civil Aeronautics Board Case, 1979   

Civil Service Commission, 1977]  

Civil Service Commission  

Civil Service Commission Staff, 1/77 [1]  

Civil Service Commission Staff, 1/77 [2]  

Civil Service Reform  

Coastal Plains Commission  

Commerce, Department of, 1977  



Commerce, 1978  

Commissions  

Commissions & Boards [Advisory] [1]  

 

Container 43 

Commissions & Boards (Advisory) [2]  

Commissions & Boards (Full-time) [1]  

Commissions & Boards (Full-time) [2]  

Community Services Administration  

Congressional Contacts - Commission for the Eighties  

Congressional Contacts - Congressional Correspondence (Personal), 1979  

Congressional Contacts - Congressional Reception - Hamilton Jordan, 7/26/79  

Congressional Contacts - Dinner - Speaker O'Neill, 7/31/79   

Congressional Contacts - Jim Free - Receptions, 8/2/79 & 10/30/79  

Congressional Contacts – (94th Members) Caucus, 4/17/78  

Congressional Contacts - Speaker Thomas P. (Tip) O'Neill  

Congressional Contacts - Tapings & Appearances for Groups  

Congressional Contacts - Texas Delegation Luncheon, 10/10/79 (Terry Straub)  

Congressional Contacts - United Democratic Coalition, 10/31/79  

Consumer Affairs (Esther Peterson)  

Copyright Royalty Tribunal, 1977  

Corporation for Public Broadcasting  

Corporation for Public Broadcasting  

Correspondence – Hamilton Jordan, 1977  

Court of Claims - District Judges  

CTB (Comprehensive Test Ban) 

Cuba  

 

Container 44 

Defense  

Defense, Department of  

Democratic National Committee  

Democratic National Committee - State Chairs  

District Judges - Alabama 

District Judges - Arkansas 

District Judges - Colorado 

District Judges - Connecticut 

District Judges - District of Columbia 

District Judges - Florida 

District Judges - Georgia 

District Judges - Illinois 

District Judges - Iowa 

District Judges - Kentucky 

District Judges - Louisiana 

District Judges - Massachusetts 



District Judges - Minnesota 

District Judges - Missouri 

District Judges - New Hampshire 

District Judges - New Mexico 

District Judges - New York 

District Judges - Pennsylvania  

District Judges - Selection 

District Judges -Territories  

District Judges -Texas 

District Judges -Washington  

Economic Development Administration, 1977  

Economic - Energy Coordination Meetings  

Economic Matters  

Education, Department of - Candidates  

Education - Establishing a Cabinet Department of  

Egypt/Israel Peace Treaty Signing, 3/79  

Election, 1978  

Emergencies/Crises - Plan for, 1977  

Energy Bill, 1978  

Energy Briefing Book, 8/79 -Transportation Energy Initiatives -The President's Program for  

U.S. Energy Security  

Energy Coordination [1]  

Energy Coordination [2] 
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Energy, Department of  

Energy, Department of  

Energy Initiatives Status Reports, 9/6/79-9/12/79  

Energy Initiatives Status Reports, 9/21/79  

Energy Initiatives Status Reports, 10/4/79 

Energy Security Corporation - The President's Program for U.S. Energy Security  

Energy - National Energy Plan, Briefing Material on  

Environmental Protection Agency  

Equal Employment Opportunity Commission  

Executive Office - Council on Environmental Quality (CEQ), etc. 

Federal Aviation Administration (FAA) Tom Peterson, 1977 

Federal Bureau of Investigation (FBI) 

FBI Search Committee, 1977  

Federal Communications Commission (FCC) 1977  

Federal Communications Commission  

Federal Communications Commission  

Federal Deposit Insurance Corporation (FDIC) 1977  

Federal Deposit Insurance Corporation  

 

Container 46 

Federal Election Commission, 1977  



Federal Election Commission [1]  

Federal Election Commission [2]  

Federal Energy Administration  

Federal Home Loan Bank Board  

Federal National Mortgage Association Board  

Federal Power Commission  

Federal Reserve Board  

Federal Trade Commission  

Flaherty, Pete, 1977 

Florida - Nuclear  

Foreign Policy Coordination  

General Services Administration (GSA)  

General Services Administration, 1979  

Georgia - Carter (Governor)  

Greece/Turkey - Legislative Situation  

Hammer, Armand  

Harkins,Vi  

Health, Education & Welfare - Califano, 1977  

Health, Education & Welfare  

Health, Education & Welfare - Region IV Appointment, 1977 

Health - Hospital Costs  
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Hightower, Mike, 1977  

Hispanic Community  

Housing & Urban Development, 1977  

Housing & Urban Development [CF O/A 102] 

Housing & Urban Development [CF O/A 646] 

Housing & Urban Development - General Counsel  

Humphrey-Hawkins  

Illegal Aliens, 1977  

Independent Agencies - Personnel Matters, 1977 [1]  

Independent Agencies - Personnel Matters, 1977 [2]  

Inflation Notebook  

"Informal Advisors" Group  

Intergovernmental Relations Advisory Council  

Interior, 1977  

Interior, 1978  

International Broadcasting Board  

International Trade Commission  

International Women's Year, 1977 
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Jewish Leaders  

Jewish Letters  

Jewish Liaison  



Job Requests - Miscellaneous, 1977 (1) 

Job Requests - Miscellaneous, 1977 (2)  

Jones, Harper - Case, 1977 

Judicial Appointments, 1977 

Judicial Appointments  

Judicial Nominating Commission, 1977  

Justice, 1978  

Justice Department - Appointments  

Labor, Department of, 1977 

Labor, 1978  

Labor Issues  

Lake Alma, Georgia  

Lawrence, Alexander, 1977  

Legislative Report  

Legislative Reports, 1979  
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Maine  

Marshals, U.S. - District Judges  

Medal of Freedom  

Memoranda - Miscellaneous, 1977  

Mid-East  

Middle East  

Military Office  

Miscellaneous  

Moyers, Bill  

National Endowment for the Arts/National Endowment for the Humanities  

National Endowment for the Arts/National Endowment for the Humanities  

National Public Radio  

National Transportation Safety Board, 1977  

Neighborhood Commission, 1977  

Notes from Hamilton Jordan’s Desk - Miscellaneous, 1977  

Nuclear Regulatory Commission [CF O/A 102] 

Nuclear Regulatory Commission [CF O/A 104] 

Overseas Private Investment Corporation, 1977  

Overseas Private Investment Corporation, 1978  
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Panama Canal - Calls  

Panama Canal - Town Hall Meetings, Presidential Phone Calls to  

Panama Canal Treaties  

Panama Canal Treaties, 1977 [1]  

Panama Canal Treaties, 1977 [2]  

Panama Canal Treaties, 1977 [3]  

Panama Canal Treaties, 1977 [4]  

Panama Canal Treaties -White House Briefing, 9/28/77  



Panama Canal Treaty [CF O/A 413] 

Panama Canal Treaty [CF O/A 647] 

Panama Canal Treaty, Agreements in Implementation of Articles III and IV of  
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Parole Board  

Polls - Survey, 1977-78  

Postal Board of Governors  

Postal Reform  

President Carter - Miscellaneous Memos, 1978  

Presidential Appointments, 1976-77  

Presidential Communications  

Presidential Personnel Office - Miscellaneous  

Presidential Scheduling Items  

Presidential Social Security Commission  

Priorities  
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Rail Public Counsel, 1977 

Rail Strike  

Regional Appointments, 1977 

Regional Appointments  

Regional Appointments Status  

Regional Councils - Federal, 1977  

Regional Title V Commissions (Commerce)  

Renegotiation Board  

Reorganization [1]  

Reorganization [2] 
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Reorganization [3]  

Reorganization - EOP (Council on Environmental Quality, Office of Drug Abuse Policy, Office 

of Telecommunications Policy) 

Requests for Military Aircraft  

Riley, Dick - South Carolina  

SALT, 1979  

SALT- Briefing Book for SALT Speakers [1]  

SALT- Briefing Book for SALT Speakers [2]  

SALT - Notebook  

SALT - Reference Book [1] 
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SALT- Reference Book [2]  

SALT- Reference Book [3]  

SALT II  

SALT II - Background Information on, l. Review of SALT I  



SALT II - Background Information on, 2. Congressional Stand on SALT II  

SALT II - Background Information on, 3. Compliance & Verification  

SALT II - Background Information on, 4. Reference Materials [1]  

SALT II - Background Information on, 4. Reference Materials [2]  

SALT II - Background Information on, 4. Reference Materials [3]  

SALT II - Background Information on, 5. State Department & CBO Reports  
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Sanders, Ed  

Sawyer, Grant - Interview  

Science Advisor - NSF (National Science Foundation) 1977  

Securities and Exchange Commission  

Securities Investor Protection Corporation  

Senior Staff Coordination Notebook  

Senior Staff Meeting - Agenda  

Siegel, Mark - Memoranda, 1977  

Small Business Administration (SBA) 1977  

Small Business Administration [CF O/A 102] 

Small Business Administration [CF O/A 104] 

Social Security  

South Carolina, Mississippi, Louisiana - President's Southern Trip, 7/21-22/77  

Special Assistants' Reports, 1980  

Staff and Other Meetings - Memos  

State  

State Department  

Stern, Al – NEH (National Endowment for the Humanities) 1977  

Sub-Cabinet  
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Task Force - 1980's  

Tax Court - U.S. District Judges  

Telephone Calls - Memoranda  

Telephone Calls - Memoranda  

Tennessee Valley Authority  

Tennessee Valley Authority  

Transportation  

Treasury, Department of  

Treasury  

Turner, Admiral Stansfield  

Upper Great Lakes Commission  

Urban Policy  

U.S.S.R. - Afghanistan Embargo  

Wall Street Executive's Dinner  

Warehouse  

White House Dinners  

White House Social Events 



Container 57 

White House Staff  

White House Staff - Matters (Personnel/Management Committee)  

White House Staff - Reorganization  

White House Staff – Reorganization, 1979  

Winters, Juliana  

Women's Advisory Committee  

Young, Andy 

 

Return to series list 

 

Hamilton Jordan’s Chronological Files 

Scope and Content:  Series opened on February 1988.  Containers 58-70. This series 

contains correspondence, memos, letters, invitations, reports, and notes.  Most of this 

material consists of requests to the President from the general public regarding 

autographs, photographs and invitations.  This series also contains Hamilton Jordan’s 

daily schedules for 1977, and daily appointment books from 1977-1980.  The schedules 

and appointment books dated January through September 1977, contain substantial 

material on political appointments and meetings.  Arranged chronologically. 

 

Container 58 

January 1977 [1] - February 1977 [4] 

 

Container 59 

February 1977  [5] - March 1977 [O/A 3356] [2]  

 

Container 60 

March 1977 [O/A 3356] [3] - April 1977 [5] 

 

Container 61 

April 1977 [6] - June 1977 [1] 

 

Container 62 

June 1977 [2] - August 1977 [CF O/A 67] [1]  

  

Container 63 

August 1977 [CF O/A 67] [2] - October 1977 [1] 

 

Container 64  

October 1977 [2] - March 1978 [1] 

  

Container 65 

March 1978 [2] - September 1978 [O/A 7580] 

  

Container 66 

October 1978 [CF O/A 67] - April 1979 [O/A 8471] 



 

Container 67 

May 1979 [CF O/A 67] - August 1979 [4] 

  

Container 68  

September 1979 [O/A 7630] - December 1979 [2] 

 

Container 69 

January 1980 [CF O/A 67] - May 1980 

Undated  

Schedules - Hamilton Jordan - Daily, 2/16/77-6/30/77  

Schedules - Hamilton Jordan - Daily, 7/1/77-12/20/77  

Appointment Book, 1977 

 

Container 70  

Appointment Book, 1978  

Appointment Book, 1979  

Appointment Book, 1980 

 

Return to series list 

 

Hamilton Jordan’s Personnel Files 

Scope and Content:  Series opened in February 1988.  Containers 71-76. This series 

contains correspondence, memoranda, interview notes, and resumes relating to personnel 

decisions in Cabinet level departments and Executive Branch agencies.  Arranged 

alphabetically by agency and thereunder chronologically.  (Entire series is closed under 

the donor deed of gift restrictions.) 

 

Container 71 

Agriculture [1] 

Agriculture [2]  

Ambassadorial Appointments , 1977 

Ambassadorial Appointments, 1978  

Apodoca, Jerry, 1979  

Appointments to Be Made, 2/77 Summary  

Appointments to Be Made, 3/77 Summary  

Appointments to Be Made, 6/77 Summary  

Appointments to Be Made, 7/77 Summary  

Appointments to Be Made, 8/77 Summary  

 

Container 72 

CIA, 1977  

Civil Aeronautics Board, 1977  

Civil Service Commission, 1977  

Commerce [1]  

Commerce [2]  



Community Services Administration, 1977  

Copyright Royalty Tribunal, 1977  

Defense 
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Energy  

Equal Employment Opportunity Commission, 1977  

Export-Import Bank, 1977  

FBI Director, 1977  

Federal Home Loan Bank Board, 1977-79  

Federal Trade Commission, 1977  

General Services Administration, 1977  

Health, Education & Welfare [1]  

Health, Education & Welfare [2] 
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Health, Education & Welfare [3]  

Hispanic Appointments, 1979  

Housing & Urban Development [1] 

Housing & Urban Development [2]  

Interior 

Interstate Commerce Commission, 1977  

Justice  

Justice, Department of, 1977 
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Labor  

Minorities and Women, 1977  

Minority Candidates, 1977  

National Aeronautics & Space Administration, 1977  

National Endowment for the Humanities, 1977  

National Science Foundation, 1977  

Nuclear Regulatory Commission, 1977  

Regional Commissions, 1977  

Renegotiation Board, 1977  

Science Adviser, 1977  

Securities & Exchange Commission, 1977  

Special Ambassador - Strauss, Robert, 1979  

Special Trade Representative , 1977 

State [1] 

 

Container 76 

State [2] 

State [3] 

State [4]  

Tennessee Valley Authority, 1977  



Transportation  

Treasury [1] 

Treasury [2]  

Withdrawals, 1977 

 

Return to series list 

 

Hamilton Jordan’s 1980 Campaign Files 

Scope and Content:  Series opened in February 1988.  Containers 77-80. This series 

contains correspondence, memoranda, clippings, and reports.  The majority of this 

material was sent to Hamilton Jordan from the Carter/Mondale Presidential Campaign 

staff.  The material includes a great deal of information about convention delegate 

selection and primary contests in individual states.  Also included are the “Daily Reports” 

which contain re-election campaign activities within individual states; and material 

relating to Democratic, Republican, and Unity Party campaign schedules and media 

events.  In addition, these reports contain analytical reports about reaction to the events, 

and reports from the Carter/Mondale field or state offices.  Some legal briefs and 

documents associated with FEC lawsuits regarding the Kennedy and Carter/Mondale 

campaigns, White House staff participation in the campaign, and legal guidelines 

regarding the Hatch Act are also included.  Arranged alphabetically by folder title 

thereunder chronologically. 

 

Container 77 

Alabama  

Anderson, John 

Blacks  

Cabinet Meeting, 11/5/79  

California  

Campaign and Constituencies  

Campaign – Hamilton Jordan Meetings - General  

Campaign Strategy - Caddell, Patrick  

Campaign Strategy - Caddell, Patrick - General Election  

Candidacy Announcement  

Carter/Mondale Presidential Campaign - General  

Carter Record  

Caucus Schedules  

Census, 1980  

Connecticut  

Convention, 1980  

Daily Reports, 1/30-31/80, 9/14-18/80 

Daily Reports, 9/23/80-10/7/80 

Daily Reports, 10/14/80-10/21/80 

Daily Reports, 10/22/80-10/30/80 
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Debates  



Dees, Morris  

Delegate Numbers Tabulations  

Democratic National Committee/Carter/Mondale Presidential Campaign - Financial  

Democratic National Committee - General  

Democratic National Committee - State Chairs  

District of Columbia  

ERA - Judge Callister in Idaho vs. Freeman, 11/79  

Federal Election Commission Suits, 10/10/79-11/2/79  

Federal Election Commission Suits, 1/2/80-1/11/80  

Florida  

Friends of Carter/Mondale Dinner, 8/24/79  

Gammill, Jim  

General Election  

Georgia  

Governors, Democratic  

Hispanics  

House of Representatives - Political Support  

Idaho  

Illinois (Chicago)  

Iowa [1] 

Iowa [2]  

Kansas  

Keefe, Bob  

Kennedy, Edward  

Kentucky  
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Labor - Political  

Landow, Nathan  

Maine  

Maryland  

Massachusetts  

Media Plans - Rafshoon, Gerald, 5-7/1980  

Michigan  

Minnesota  

Mississippi  

Mondale, Vice-President - "Carter/Mondale Basic Stump Speech," 9/18/79  

Muskie, Senator Edmund  

New Hampshire  

New Jersey  

New Mexico  

New York  

North Carolina  

Ohio  

Oklahoma  

Organizational Meeting, 11/5/79  



Pennsylvania  

Platform  

"Political" Lunches with President & Mrs. Carter  

Polls  

Presidential Stationery - Campaign  

Puerto Rico  

Reagan, Ronald  

"Reconciliation" Strategy  

Republicans  

Scheduling - Political  

Senate - Political Support  

South Carolina  

"Special Assistants'" Reports  

State Briefings  

Strategy – Hamilton Junior 
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Tennessee  

Texas  

Themes  

Travel - Campaign  

Vermont  

Virginia  

Washington  

West Virginia  

White House Staff - Campaign - Related Work  

White House Staff - Carter/Mondale Presidential Campaign  

White House Staff - Guidelines for Campaign  

White House Staff - Hatch Act Political Implications  

Wisconsin  

Women  

Wyoming 

 

Return to series list 

 

Landon Butler’s Transition Files 

Scope and Content:  Series opened in July 1993. Containers 81-85. This series contains 

resumes, applications, and recommendations regarding positions within the 

administration.   Also included are briefing books relating to potential sub-cabinet level 

office candidates.  This material illustrates the particular attention given to the 

consideration of women and minorities in filling positions.  Arranged alphabetically by 

folder title thereunder chronologically. 
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(Campaign) Debriefing, 9/14/76-12/10/76  

High Priority Candidates for Positions in Administration (Binder)  



HUD (Housing and Urban Development - Briefing Book  

HUD - Sub-Cabinet Candidates (Binder)  

(Referred Resumes) - (Binder)  

TIP/HUD - Sub-Cabinet Candidates (Binder) [1]  

TIP/HUD - Sub-Cabinet Candidates (Binder) [2] 
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TIP (Talent Inventory Program) - Source Reference Names (Binder)  

(Transition Briefing Book, Vol. 1)  

(Transition Briefing Book, Vol. 2)  

(Transition Briefing Book, Vol. 3)  

(Transition Files) 10/25/76-11/24/76 
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(Transition Files) 11/25/76-12/6/76  

(Transition Files) 12/7/76-12/11/76  

(Transition Files) 12/13/76-12/15/76  

(Transition Files) 12/16/76-12/18/76  

(Transition Files) 12/20/76-12/31/76  
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(Transition Files) 1/3/77-1/8/77  

(Transition Files) 1/10/77-2/23/77  

Transition Memos - LB (Landon Butler), 10/11/76-1/18/77  

Transition Memos - LL (Lucey, Laurie), 11/11/76-12/22/76  

Transition Memos - LL (Lucey, Laurie), 1/3/77-2/10/77  

Transition Memos - Miscellaneous, 10/30/76-12/11/76  

Transition Memos - Miscellaneous, 12/15/76-1/17/77 
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(Transportation, Department of - Transition Briefing Book) [1]  

(Transportation, Department of - Transition Briefing Book) [2]  

(Treasury, Department of - Appointments) (Briefing Book)  

(Treasury, Department of - Transition Briefing Book) 

 

Return to series list 

 

Landon Butler’s Subject Files 

Scope and Content:  Series opened in July 1993. Containers 86-142.  This series consists 

of correspondence, memoranda, reports, notes, publications, and clippings.  The material 

relates to Butler’s chief responsibility in acting as a liaison with labor organizations for 

Carter programs such as SALT II ratification, energy conservation and anti-inflation 

measures.  This series also reflects his extensive work with labor regarding consultations 

with labor leaders; monitoring wage negotiations; and coordinating meetings between the 

President and labor leaders.  In addition, a large portion of these files relates to the 

administration efforts to gain support for the Panama Canal Treaties by informing the 



American public the nature of the proposed treaties.  Arranged alphabetically by folder 

title thereunder chronologically. 

 

Container 85 (Continues)  

AFGE (American Federation of Government Employees) 2/25/77-12/11/79  

AFL-CIO (American Federation of Labor - Congress of Industrial Organizations) 11/23/76-

4/29/77  

AFL-CIO, 5/2/77-12/2/77 
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AFL-CIO, 12/27/77-6/13/78  

AFL-CIO, 1/12/78-5/30/78  

AFL-CIO, 6/3/78-12/18/78  

AFL-CIO, 6/14/78-8/28/78  

AFL-CIO, 9/1/78-10/12/78  

AFL-CIO, 10/16/78-12/13/78  

AFL-CIO, 12/20/78-12/26/79  
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AFL-CIO-1980 [1]  

AFL-CIO-1980 [2]  

AFL-CIO-1980 [3]  

AFL-CIO - Consultations, 6/13/79-12/5/79  

AFL-CIO - Convention, 11/79  

AFL-CIO - Convention, 1979 
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AFL-CIO - News Releases, 7/16/79-1/1/14/80  

(AFL-CIO - Party Platforms, 1980) 

(AFL-CIO Speech, 11/15/79) 11/9/79-11/14/79  

AFSCME (American Federation of State, County, and Municipal Employees)  

Agenda, 1979 (Binder)  

Alaska Lands, 12/1/78-12/21/78  

Alliance to Save Energy, 5/26/77 (Briefing Book)  

Alston, Phil, 1/11/77-2/5/77  

Amalgamated Clothing & Textile Workers Union (ACTWU) 11/5/79-8/7/80  

Ambassadors  

American Federation of Government Employees (AFGE) 1/18/79-10/13/80  

American Federation of State, County, & Municipal Employees (AFSCME), 1/8/80-10/8/80 
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(Anti-Inflation Program) 3/14/78-6/6/78  

(Anti-Inflation Program) 6/28/78-10/31/78  

(Anti-Inflation Program) 11/2/78-4/4/79  

Anti-Inflation thru 7/78, 2/8/78-5/31/78  

Anti-Inflation thru 7/78, 6/1/78-7/5/78  



Anti-Inflation thru 7/78, 7/17/78-7/31/78 
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Archbishop Iakovos, 6/26/79-10/2/79  

Arms Control and Disarmament Agency - SALT, 3/12/77-5/3/77  

Arms Control and Disarmament Agency - SALT, 5/4/77-11/16/77  

Arms Control and Disarmament Agency, 3/7/77-5/31/77  

Arms Control and Disarmament Agreement, 6/2/77-12/11/77  

Army Civilian Aide, 4/25/77-6/20/77  

Black Staffers, 6/14/77-7/27/78  

Brotherhood of Railway, Airline, & Steamship Clerks (BRAC), 5/18/79-9/2/80  

Budget Consultations, 10/26/79-12/26/79 
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Budget Consultations, 1/28/80-9/5/80  

(Business-Government Relations) 1/13/78-1/18/78  

(Butler, Landon - Priority Info, Pending) 12/2/76-1/11/77  

Can-do Lists  

Cargo Preference, 3/28/77-6/28/77  

China Talking Points, 1/20/79  

(Christian Life Commission) 2/16/77-9/23/77  

(Circuit Court Judgeships) n.d., ca. 1977  

(Circuit Court Judgeship) 3/6/77-8/31/77 
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(Circuit Courts) Nominating Panels, 6/10/77-3/31/78  

(Cirone, William J., Center for Community Education) 4/30/77  

Citizens Committee (Panama Canal Treaty Support) 9/19/77-10/17/77  

Citizens Committee (Panama Canal Treaty Support) 10/18/77-3/30/78  

Civil Service Reorganization, 5/24/77-12/23/77  

Civil Service Reorganization, 1/6/78-4/5/78  

Civil Service Reorganization, 4/6/78-8/31/78 
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Civilian Aides, 4/11/77-8/22/77  

COACT (Committee of Americans for the Canal Treaties) Breakfast, 4/13/78  

Coal, 2/78 [1] 

Coal, 2/78 [2]  

Coal, 3/78  

Coal Commission, 3/15/78-12/7/78  

(Coal Strike) 1/9/78-2/18/78  

(Coal Strike) 2/20/78-2/27/78  

(Coal Strike) 3/1/78-5/22/78  

Collective Bargaining, 4/21/78-1/8/79  

Commission for the Eighties, 10/23/79-1/7/80 
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(Committee of Americans for the Canal Treaties) [1]  

(Committee of Americans for the Canal Treaties) [2]  

Common Sites (Labor), 9/1/76-3/14/77  

Communications Workers of America, (CWA), 1/15/80-10/24/80  

Compensation Reform Material [1]  

Compensation Reform Material [2]  

Compensation Reform Task Force, 1/12/79-5/21/79  

Congressional Cabinet Check, 12/3/76-12/16/76 
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Congressional Stand on SALT II Information Kit  

Constituency Plans, 8/1/77-9/13/78  

Consultation - Foreign Policy (SALT, Panama, etc.) 7/11/77-8/2/77  

(Council on Wage and Price Stability - Upcoming Oil Negotiations) 12/20/78 (Briefing Book)  

CWA (Communications Workers of America) 12/18/76-10/26/78  

CWA, 1/24/79-12/21/79  

(Daily Calendar, 1979)  

(Daily Calendar, 1980)  

Davis-Bacon Act, 12/13/78-1/16/79  

Delegations (Zimbabwe), 4/14/80 
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Democratic Midterm Conference, 1978  

Democratic National Committee, 1978, 6/19/78-3/20/79  

Democratic National Committee - 1978 Campaign Notebook  

Deputies File, 2/26/80-3/28/80  

Direct Mail, 4/27/77-6/22/77  

Disarmament Groups (Briefing Book) [1]  

Disarmament Groups (Briefing Book) [2]  

DNC (Democratic National Committee) 1/5/77-3/28/77  

DNC, 4/11/77-10/27/77  
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Doherty, Gerard, 2/8/77-3/7/77  

Economic Policy, 3/14/80  

Economic Renewal Program, 8/26/77-8/27/80  

Economic Renewal Program, 8/28/80-10/10/80  

Economic/Tax from 5/78, 3/29/78-5/1878  

Economic/Tax from 5/78, 5/19/78-7/20/78  

Economic/Tax thru 4/78, 1/3/78-2/24/78  

Economic/Tax Package thru 4/78, 2/28/78-4/11/78  

Economic/Tax Package thru 4/78, 4/12/78-4/28/78 
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Education, Department of, 6/1/78-10/10/79  



(Employment - Federal Government), 4/29/77-8/29/77  

(Employment - Federal Government), 9/1/77-10/25/77  

Energy, 5/8/78-8/2/78  

Energy, 6/6/79-10/12/79  

(Energy and Employment) 6/79  

(Energy) Briefings, 12/27/77-9/28/78  

Energy Committee Lists, n.d., ca. 1977-1978 

Energy Security Advisory Committee  

EPS (Executive Protective Service) Clearance Forms, 1/30/80-9/17/80  

Expanded Congressional Meeting Agenda, 5/9/79-8/15/79 
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FCC (Federal Communications Commission) Appointments (Binder)  

Federal Home Loan Bank Board, 1/3/77-3/17/77  

(Federal Home Loan Bank Board), 1/3/77-3/2/77  

(Federal Home Loan Bank Board), 3/4/77-12/21/77  

(Federal Home Loan Bank Board), the President, 2/1/77-11/1/77  

Federal Impasses Services Panel, 5/25/77-9/28/77  

Federal Mediation and Conciliation Service, 5/15/79-10/26/79 
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(Federal National Mortgage Association), 4/29/77-11/7/77  

First Lady - Miscellaneous, 6/1/79-10/17/79  

(First Year Accomplishments), 11/17/76-1/9/78  

Ford, (President Gerald) Liaison, 1/20/77-1/28/77  

Foreign Policy Consultation - Charts, 8/10/77, (Briefing Book)  

Foreign Policy Political Working Group, 8/15/79-9/19/80  

Foreign Policy Working Papers, 1/25/77-8/6/77  

(Former Officials/Ambassadors)  

General Advisory Committee, 1/25/77-12/11/79  

General Labor File, 3/18/80-4/3/80  

Grant File, 6/13/78-6/20/78  

Hospital Cost Containment, 9/12/78-10/15/78 
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Hospital Cost Containment, 1/24/79-10/29/79  

Hospital Cost Containment Information Kit  

Hospital Cost Containment Task Force, 1/24/79-2/9/79  

Hospital Cost Containment Task Force, 2/24/79-6/15/79  

HUD (Housing and Urban Development) 11/19/76-1/24/77  

HUD, 2/1/77-7/26/77  

Human Rights in Latin America, 4/30/77-8/19/77  

ILO (International Labor Organization) 3/16/77-9/12/77 
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ILO (International Labor Organization) 9/19/77-12/6/77  



ILO (Binder)  

Industrial Policy, 5/8/80-7/15/80  

Inflation, 8/1/78-8/22/78  

Inflation, 8/23/78-9/30/78  

Inflation, 10/17/78-10/26/78  

Inflation - Council on Wage and Price Stability (COWPS), n.d.  

Inflation - CWPS, 10/24/78-12/28/78  

Inflation - CWPS, 3/3/79-10/3/80 
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Inflation - October, 1978, 9/25/78-10/18/78  

Inflation - October, 1978, 10/19/78-10/25/78  

Inflation - October, 1978, 10/26/78-11/9/78  

Inflation - November, 1978, 10/26/78-12/8/78  

Inflation - November, 1978, 12/11/78-3/7/79  

Inflation Working Group, 6/8/78-9/26/78  

Inflation Work Plans, 6/8/78-12/14/78  

International Association of Bridge and Structural Iron Workers, 12/13/1978-10/10/80 
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International Brotherhood of Teamsters, 10/25/78-6/11/80  

(International Conferences - Schedules as of 3/1/77)  

International Labor Conference (66th Session) Geneva, Switzerland, 6/4-25/80  

International Labor Organization (ILO) 8/4/78-5/13/80  

International Labor Organization (ILO) 5/14/80-9/15/80  

International Ladies' Garment Workers Union (ILGWU), 7/3/79-11/14/80  

(International Ladies' Garment Workers Union & Occupational Alcoholic Project, 11/79) 
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International Longshoreman's Association, 11/13/79-9/16/80  

Iran, 12/17/79-5/6/80  

(Jarrell), Karen - Pending, 11/18/76-3/2/77  

(Jarrell), Karen - Pending, 3/3/77-3/30/77  

(Jarrell), Karen - Pending, 3/31/77-12/27/77  

Judgeships, 6/19/79-6/28/79  

(Judicial Nominating Commission) Eighth Circuit, 7/27/77-2/22/78 

(Judicial Nominating Panels) Seventh Circuit, 7/27/77-6/2/78  

Labor (AFL-CIO Name Lists), 12/22/77-8/22/80  

(Labor-Articles) 1/8/77-5/15/78 
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(Labor) Briefing Lists, 2/7/78-9/19/78  

(Labor) Briefing Lists, 10/4/78-11/20/79  

(Labor) Briefing Lists, 12/4/79-4/30/80  

(Labor) Briefing Lists, 5/1/80-11/26/80  

Labor - Christmas Card Lists, 08/10/78-11/30/79  



Labor - Clips/Statements, 10/5/77-12/20/77  

Labor - Clips/Statements, 1/3/78-2/25/78 
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Labor - Clips/Statements, 3/2/78-7/31/78  

Labor - Clips/Statements, 8/6/78-10/31/78  

Labor - Clips/Statements, 11/1/78-2/2/79  

Labor - Clips/Statements, 2/19/79-2/23/79  

Labor - Clips/Statements, 2/26/79-5/26/79  

Labor - Clips/Statements, 5/27/79-11/27/79  

Labor - Clips/Statements, 1/9/80-9/24/80 
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Labor Consultations -National Accord, 9/25/79-10/16/79  

Labor Consultations - National Accord, 2/28/80-6/30/80  

Labor Conventions, 1/12/78-1/18/79  

Labor Conventions, 2/19/79-10/18/79  

Labor Conventions - Building & Construction Trades Commission, 10/11/79  

Labor Conventions - Labor Invitations to the President, 2/27/79-6/29/79  

Labor Conventions with Major Administration Figures  

Labor Correspondence, 1/78-7/78, 1/9/78-3/14/78  

Labor Correspondence, 1/78-7/78, 3/16/78-5/9/78  

Labor Correspondence, 1/78-7/78, 5/10/78-8/2/78  

Labor Correspondence, 10/78-12/78, 10/10/78-11/7/78 
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Labor Correspondence, 10/78-12/78, 11/8/78-12/6/78  

Labor Correspondence, 1/79-4/79  

Labor Correspondence, 1/79-4/79, 1/2/79-1/31/79  

Labor Correspondence, 1/79-4/79, 2/2/79-5/4/79  

Labor Correspondence - 1979, 11/15/78-1/29/79  

Labor Correspondence - 1979, 2/1/79-5/4/79  

 

Container 110 

Labor Correspondence - Miscellaneous, 10/15/76-2/17/77  

Labor Correspondence - Miscellaneous, 2/18/77-4/28/77  

Labor Correspondence - Miscellaneous, 5/2/77-10/25/77  

Labor Day Picnic, 1979 [1]  

Labor Day Picnic, 1979 [2]  

Labor Day Picnic, 1980 [1]  

Labor Day Picnic, 1980 [2]  
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Labor - Democratic National Committee, 3/19/77-5/20/80  

Labor, Department of, 7/6/78-6/20/80  

Labor, Department of - Debarment File, 4/22/80-6/17/80  



Labor, Department of - Hobbs Act, 11/30/80-5/28/80  

Labor, Department of - Women's Issues, 4/27/78-3/19/80  

(Labor - Inter-Office Memo Logs, 1/3/78-3/16/78)  

Labor Issues (Jones Act), 6/1/79-7/19/79  

Labor Issues - Miscellaneous, 9/25/78-2/25/80  

Labor Issues - Miscellaneous, 3/11/80-5/15/80 
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Labor Issues - Miscellaneous, 6/19/80-10/16/80  

Labor Law, 1979 (1)  

Labor Law, 1979 (2)  

Labor Legislation, 10/24/78-11/3/78  

Labor Liaison, 1979-1980 [1]  

Labor Liaison, 1979-1980 [2]  
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Labor Liaison, 1979-1980 [3]  

Labor Liaison, 1979-1980 [4]  

Labor Liaison (Jarrell) (Karen) 1977-1978  

Labor Liaison - Monthly Reports, 9/24/79-10/06/80  

Labor Meetings with the President, 1977-1979, 1/25/77-12/21/77  

Labor Meetings with the President, 1977-1979, 1/9/78-4/25/78  

Labor Meetings with the President, 1977-1979, 4/27/78-10/5/78 
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Labor Meeting with the President - 1977-1979, 1/4/79-12/17/79  

Labor Meetings with the President, 2/21/80-10/22/80  

Labor Memos - 1978, 3/28/78-1/19/79  

Labor Memos - 1979, 1/23/79-3/30/79  

Labor Memos - 1979, 4/2/79-5/29/79  

(Labor- Presidential Messages) 1/11/80-9/5/80  

Labor Strategy Memos, 1/19/79-5/15/79  

Labor Support Withdrawn, 12/19/77-10/11/78  

Leather Wearing Apparel, 3/3/80-7/24/80  

Legislative Agenda, 7/19/78-8/7/78  

Legislative Agenda, 8/12/78-5/19/79  
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Legislative Agenda and Labor Consultations, 12/22/78-1/18/79  

Long Island Railroad Strike, 12/13/79-4/10/80  

Machinists - 1977-1978, 12/7/76-9/22/78  

Major (Labor) Contract Negotiations, 3/23/77 (Briefing Book)  

Maritime Issues and Policy Statement, 4/17/79-7/12/79  

Maritime Policy Study, 5/18/78-9/26/79  

(Memo on Inflation Policies), 8/10/78 (Briefing Book)  



Minimum Wage, 3/23/77-7/11/77  

Miscellaneous, 8/2/77-7/31/78  

Miscellaneous, 10/16/77-8/16/78  

Miscellaneous, 8/1/78-9/28/78  

Miscellaneous, 9/29/78-12/14/78  

Miscellaneous, 4/26/79-8/30/79  

Miscellaneous, 9/6/79-8/11/80  

Miscellaneous Correspondence - (Alphabetical) (A-G) 
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Miscellaneous Correspondence, (Alphabetical) (H-K)  

Miscellaneous Correspondence, (Alphabetical) (L-R)  

Miscellaneous Correspondence, (Alphabetical) (S-W)  

(Moffet), George, 12/19/78-11/1/79  

Moore, Frank - Status Book  

Morning Meetings & Cabinet (Briefing Book)  

Moyers, Bill - Articles, 2/24/67-4/14/76  

MX (Missile) (Briefing Book)  

MX Talking Points, 8/2/79-9/5/79  

National Education Association, 1/14/80-11/25/80  

National Health Insurance, 4/16/76-4/17/78 
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National Health Insurance, 6/14/78-7/18/78  

(Natural Gas Compromise) 8/24/78-9/6/78  

(Natural Gas Compromise) 9/8/78-9/18/78  

Natural Gas (Legislation) 8/4/78-8/28/78  

Natural Gas (Legislation) 8/30/78-9/7/78  

Natural Gas (Legislation) 9/8/78-10/1/78  

(NEA (National Education Association) Convention - Detroit, Michigan) 5/22/79-6/8/79  

NEA, 1/26/77-11/10/79  

Neighborhood Commission, 7/25/77-11/29/77  

Next Ninety Days Memo, The  

NLRB (National Labor Relations Board), 3/31/77-4/7/77 
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(Nominating Commissions - Circuit Judgeships) 12/13/77-4/29/78  

Northern Tier, 1/17/80  

Office of Media Liaison - White House Press Mailings, 7/7/77 (Briefing Book)  

Oil, Chemical, & Atomic Workers International Union (OCAW), 12/27/78-4/22/80  

OMB (Office of Management and Budget) Spring Planning Review, 4/10/78-4/12/78  

OPIC (Overseas Private Investment Corporation), 2/25/77-5/4/77  

Out-of-Town Editors Briefings, 7/15/77-12/9/77  

(Overseas Private Investment Corporation) (OPIC) Appointment)  

Panama, 5/26/77-5/12/78  

Panama Canal (Binder) 
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Panama Canal #2 (Binder)  

(Panama Canal - Background Information), 7/13/77-11/29/77  

(Panama Canal - Background Information), 12/1/77-1/12/78  

(Panama Canal - Background Information), 1/17/78-2/27/78  

Panama Canal - Background Material, 8/12/77-8/28/77  

Panama Canal - Background Material, 8/30/77-10/12/77 
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Panama Canal - Background Material, 10/14/77-4/5/78  

(Panama Canal - Background Material), 6/21/77-8/26/77  

(Panama Canal - Background Material), 9/1/77-10/25/77  

(Panama Canal - Background Material), 10/27/77-4/5/78  

Panama Canal Briefings, 8/20/77-9/7/77  

Panama Canal Briefings, 9/9/77-4/6/78 
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(Panama Canal - Miscellaneous Correspondence) 10/25/77-2/22/78  

Panama Canal - Miscellaneous Name List, 9/7/77-10/12/77  

Panama (Canal) - Names and Issues  

(Panama Canal - Pros and Cons), 7/27/77-9/7/77  

(Panama Canal - Pros and Cons), 9/8/77-2/5/78  

(Panama Canal - Support), 7/12/77-12/22/77  

(Panama Canal - Support), 12/13/77-3/23/78  

(Panama Canal - Support), 3/27/78-4/4/78 
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(Panama Canal - Support), 4/5/78-6/30/78  

(Panama Canal Treaties - Background material), 8/29/77-2/21/78  

(Panama Canal Treaties Briefings), 8/30/77-10/25/77  

(Panama Canal Treaties Briefings), 11/16/77-6/7/78  

(Panama Canal Treaties - Department of State: Selected Documents)  

Panama Canal Treaties - Q & A (Briefing Book)  

(Panama Canal Treaty) Anti-Mailings, 8/5/77-12/20/77  

(Panama Canal Treaty) Endorsements, 7/18/77-2/10/78  

(Panama Canal Treaty Endorsements), 8/12/77-1/20/78  

Panama Canal (Treaty) Endorsements, 8/29/77-1/27/78 

 

Container 123 

(Panama Canal Treaty - Public Education), 6/9/77-2/6/78  

(Panama Canal Treaty - Support Efforts), 8/26/77-11/23/77  

(Panama Canal Treaty - Support Efforts), 1/26/78-8/20/79  

(Panama Canal Treaty - Support Events), 5/23/1978-7/31/78  

(Panama Canal Treaty - Support) Former Ambassadors, 8/25/77-10/18/77  

(Panama Canal Treaty - Support) Former Officials, 8/16/77-10/6/77  



(Panama Canal Treaty - Support) Labor, 8/30/77-9/26/77  

(Panama Canal Treaty - Support) Organizations, 10/7/77-3/20/78  

(Panama Canal Treaty - Town Hall Meetings), 1/9/78-1/18/78  

Panama (Form) Letters, 7/27/77  

Panama Information Track Score, 12/16/77 (Briefing Book)  

(Panama Information Track Score, 12/16/77) 

 

Container 124 

(Panama Information Track Score, 1/6/78)  

(Panama Information Track Score, 1/27/78)  

(Panama Information Track Score, 2/17/78)  

(Panama - Secretary of the Army Trip), 12/13/77-12/21/77  

Panama Trip, 6/16-17/78, and Follow-Up, 6/16/78-7/11/78  

Pennsylvania (Labor), 3/29/80-4/24/80  

Perry, Grady (Federal Home Loan Bank Board), 1/25/77-6/22/77  

(Peterson, Russell W.) (New Directions) 12/7/77  

Photo File Correspondence, 7/1/79-1/24/80  

Photo File Correspondence, 1/25/80-4/3/80  

Photo File Correspondence, 4/4/80-1/6/81  

Pope's Visit (Labor Name Lists), 9/5/79-12/13/79 

 

Container 125 

Postal Negotiations, 6/16/78-7/17/78  

Postal Negotiations, 7/18/78-9/18/78  

(Presidential Agenda), 4/30/77-7/28/77  

(Presidential Agenda), 8/2/77-10/1/77  

Presidential Appeals, 1981 [1]  

Presidential Appeals, 1981 [2]  

Presidential Letters - Re: Labor, 4/3/80-12/10/80  

Presidential Personnel (NLRB) (National Labor Relations Board) 10/26/77-10/18/79  

Presidential Personnel (NLRB), 10/22/79-2/26/80 

 

Container 126 

Presidential Personnel (NLRB) 3/6/80-11/25/80  

Presidential Personnel (NLRB) Lubbers, (William A.), 7/19/79-1/22/80  

Presidential Personnel (NLRB) (Mack, Curtis) 7/16/79-10/9/79  

Presidential (Telephone) Calls, 7/3/78-1/7/80  

Presidential (Telephone) Calls, 1/8/80-9/30/80  

Presidential (Telephone) Calls, 10/8/80-12/9/80  

Presidential Telephone Calls to Panama Canal Town Hall Meetings, 1/10/78-1/17/78  

President's Anti-Inflation Program, 10/26/78 (Briefing Book)  

Press Releases/Publications, 5/7/79-2/21/80  

Q & A Fact Book on the President's Anti-Inflation Program (Briefing Book) (1)  

Q & A Fact Book on the President's Anti-Inflation Program (Briefing Book) (2) 

 

 



Container 127 

Railway Strike, 5/8/78-10/27/78  

(Random Handwritten Notes), n.d.  

Real Wage Insurance, 12/18/78-2/19/79  

Regulatory Issues, 10/31/78-3/25/79  

Regulatory Reform, n.d., ca. 1979  

Releases (Press), 3/14/80-5/14/80  

Reorganization (Government), 2/25/77-5/24/77  

Review of SALT I - Information Kit  

Riesel, (Victor) - Releases, 6/26/79-12/4/79  

SALT, 8/31/77-11/9/78 

 

Container 128 

SALT, 2/16/78-3/27/78  

SALT, 4/19/78-6/20/78  

SALT, 12/6/79-4/14/80  

SALT - Action Memos, 7/6/77-11/16/77  

(SALT and Disarmament), 4/11/78-5/7/78  

(SALT and Disarmament), 5/13/78-7/20/78  

(SALT and Disarmament), 8/10/78-12/11/78  

 

Container 129 

SALT (and Panama Canal) 6/15/77-1/20/78  

SALT Background - Reference Book (Briefing Book) (1)  

SALT Background - Reference Book (Briefing Book) (2)  

SALT Book (Binder)  

SALT (Briefing Book) [1]  

SALT (Briefing Book) [2]  

SALT Chron File (Briefing Book)  

SALT Compliance and Verification Information Kit  

SALT Current Activities (Public Support), 6/2/79-6/27/79 (Briefing Book)  

 

Container 130 

SALT Memoranda and Correspondence, 5/7/79-7/30/79  

SALT Memoranda and Correspondence, 8/1/79-1/3/80  

SALT Memos, Book #1 (Binder)  

SALT (Perceptions of the Soviet Threat) (Briefing Book)  

SALT Task Force Agenda, 5/30/79-10/4/79  

SALT II, 4/11/78-6/9/78  

SALT II, 6/12/78-7/28/78  

SALT II, 8/16/78-12/27/78  

SALT II, 1/2/79-1/19/79 

 

Container 131 

SALT II, 2/5/79-3/22/79  

(SALT II and the Soviet Brigade in Cuba), 3/14/79-10/23/79  



(SALT II - Brochures)  

(SALT II - Congressional Support), 5/9/79  

SALT II Group, 7/16/79-1/25/80  

SALT II - Labor Support, 6/14/79-10/5/79  

SALT II - Master Work Plan, 4/30/79 (Briefing Book)  

SALT - Reference Guide (Briefing Book)  

SALT II - Reference Materials Information Kit (1)  

SALT II - Reference Materials Information Kit (2) 

 

Container 132 

SALT II - State Department and Congressional Budget Office Reports  

(SALT II Support), 5/17/77-10/26/78  

(SALT II Support), 10/27/78-8/2/79  

(SALT II Support Activities), 4/27/79-5/3/79  

(SALT II Support Activities), 5/7/79-6/14/79  

SALT II Treaty - Index to Congressional Hearings, 1979 (Briefing Book)  

Scheduling, 12/13/79-3/24/80  

Scheduling, 4/3/80-12/15/80  

Scheduling, 1979, 5/17/79-12/10/79 

 

Container 133 

(Scott, Kenneth)  

Seafarers International Union, 2/22/80-11/19/80  

Senior Staff Coordination, 10/10/78-3/1/78  

Senior Staff Coordination Meetings, 1/11/79-9/25/79  

SERI (Solar Energy Research Institute) 2/17/77-2/23/77  

Speakers' Schedules (Foreign Policy Consultations) 2/8/77-9/2/77  

Special Assistants, 3/31/80-7/7/80  

Special Assistants, 7/14/80-10/20/80  

Special Assistants Coordination, 2/14/78-12/19/79  

Special Assistants Coordination, 1/3/80-5/27/80  

Special Assistants Coordination, 6/16/80-10/9/80  

Special Assistants Coordination, (Elderly), 5/14/80  

 

Container 134 

Special Assistants File, 6/22/79-12/18/79  

Special Assistants File, 12/19/79-7/11/80  

Speeches - 1979, 9/12/78-3/20/79  

Speeches - 1979, 4/5/79-8/27/79  

Speeches - 1979, 9/3/79-1/8/80  

Speech Material, 1/18/80-4/9/80 

 

Container 135 

Speech Material, 4/10/80-7/23/80  

Speech Material, 8/1/80-10/23/80  

Spring Presidential Review - Health Issues, 1980  



State AFL-CIO's, 8/28/79-12/8/80  

(State Contact Lists)  

(State, Department of - Panama Canal Treaty), n.d., ca. 9/77  

State Dinners, 1/4/80-4/2/80  

(State Distribution of Union Membership, 1976)  

(Statements Adopted by the AFL-CIO Executive Council - Chicago, IL, 8/20-21/80) 

 

Container 136 

(Target States - Labor) 10/19/79 (Briefing Book)  

Task Force Reports (Briefing Book)  

Task Force Reports - HCC & MTN (Hospital Cost Containment & Multicultural Trade 

Negotiations) [1]  

Task Force Reports - HCC & MTN (Hospital Cost Containment & Multicultural Trade 

Negotiations) [2]  

(Tax Reform Program), 1/5/78-1/11/78 

(Tax Reform Program), 1/23/78-8/16/78 

 

Container 137 

Tax Reform Working Group, 1/3/78-2/8/78  

Tax Reform Working Group, 2/9/78-7/17/78  

Telegrams, 11/20/76-12/10/76  

Terrorists Activities - B'nai B'rith (Hostages) 3/8/77-3/18/77  

(The Trend Report: Forecast and Developments in the United States, 1978) [1]  

(The Trend Report: Forecast and Developments in the United States, 1978) [2]  

To Discuss with Landon (Butler), 8/10/77-10/5/78  

Tokyo Round Information  

Too Late to File, 12/23/80-1/19/81  

Trade Issues, 6/8/78-9/10/78  

 

Container 138 

Transportation, Department of, 3/4/79-5/5/80  

Travel - Carter, Hugh, 1/22/77-11/18/80  

Trucking Deregulation, 11/22/78-1/22/79  

Trucking Deregulation, 3/28/79-6/1/79  

UAW (United Auto Workers) 10/26/76-4/27/77  

UAW, 5/2/77-9/26/77  

UAW, 11/3/77-11/2/79 

 

Container 139 

UAW Reception, 1/14/80 [1]  

UAW Reception, 1/14/80 [2]  

UFCW (United Food & Commercial Workers) 5/21/79-10/19/79  

UMW (United Mine Workers of America) 1977-1979, 4/21/77-12/18/79  

Unions - Miscellaneous, 8/23/79-2/22/80  

Unions - Miscellaneous, 3/20/80-6/25/80  

Unions - Miscellaneous, 7/3/80-11/24/80  



United Association of Plumbers & Pipe Fitting Industry, 7/23/79-11/5/80  

United Auto Workers, 9/21/78-9/12/80  

 

Container 140 

United Brotherhood of Carpenters & Joiners of America, 5/29/79-4/1/80 

United Food & Commercial Workers (UFCW), 1/2/80-9/19/80 

United Mine Workers of America, 5/30/79-5/21/80 

United Mine Workers of America, 6/3/80-12/1/80 

United Steelworkers of America, 7/16/79-12/4/79 

United Steelworkers of America, 12/1/79-12/10/80 

United Transportation Union (UTU), 1/28/80-9/4/80 

Urban Policy, 6/29/76-3/22/78  

Urban Policy, 3/8/78-3/22/79  

U.S. Attorneys - Circuit Court Judges, 6/13/77-7/24/77  

U.S. Jaycees Foundation - Cardio-Pulmonary Resuscitation, 6/30/77 - 9/28/77  

 

Container 141 

(U.S. Security and the Soviet Challenge Conference, University of Wisconsin)  

Visa Policy, 3/28/78-9/21/78  

Vice President (Vice President) (Telephone) Calls, 5/25/79-6/25/80  

Wage and Price - CWPS, 1/10/80-2/28/80  

(Wage and Price Standards) (Briefing Book)  

Warner, Marvin L. - U.S. Ambassador to the Swiss Confederation  

Weekly Political Reports, 2/10/77-3/21/77  

Westway (Westside Highway in New York), 1/4/80  

White House Briefing on Inflation, (Briefing Book)  

(White House Office Telephone Directory, 5/77)  

White House VIP Tours, 3/20/79-11/10/80  

Williams, John - Panama Canal pilots Association, 6/29/77-3/1/78 

 

Container 142 

Work Plans, 6/20/78-6/28/78  

Youth Employment Policy Review, 12/17/79-2/18/80  

 

Return to series list 

 

Landon Butler’s 1980 Campaign Files 

Scope and Content:  Series opened in July 1993. Containers 142-147. This series contains 

correspondence, memoranda, personnel material, and reports.  The majority of this 

material relates to Butler’s work in enlisting labor support for President Carter’s re-

election.  Also included is information relating to the 1980 Democratic Convention 

regarding constituency reports and state reference material.  Arranged alphabetically by 

folder title thereunder chronologically. 

 

Container 142 (Continued) 

(Campaign1980 - Breakdown of Voter Interest Groups)  



Campaign Contributions - Labor, 3/1/79-6/26/80  

Campaign Coordination File, 5/28/80-5/30/80  

Carter/Mondale (1980 Campaign), n.d.  

Carter/Mondale (1980 Campaign) 10/30/79-9/26/80  

(Carter/Mondale 1980 Campaign Book)  

(Carter/Mondale 1980 Campaign - State Contact Lists) 

 

Container 143 

Carter/Mondale Campaign, 1980 - Labor Accomplishments/Speeches, 1/18/80-9/4/80  

(Carter/Mondale Campaign Book - Budget, 6/3/80) (Briefing Book)  

Carter/Mondale - Labor Info Sent on Pennsylvania (Binder)  

(Carter/Mondale - Labor Literature), 1980  

Carter/Mondale - Miscellaneous, 10/24/79-4/15/80  

Constituency Reports - 1976 Campaign (Binder) [1] 

Constituency Reports - 1976 Campaign (Binder) [2]  

Constituency Reports - 1976 Campaign (Binder) [3]  

Correspondence - Carter/Mondale - Labor, 10/11/79-3/11/80  

Delegates by State, 1976 

 

Container 144 

Democratic Convention - 1980, 4/3/80-8/4/80  

Democratic National Convention, 7/21/80-8/7/80  

Democratic National Convention, 8/10/80-8/12/80  

Election Literature, 1980 - Labor [1]  

Election Literature, 1980 - Labor [2]  

General Campaign Information, 1980 [1]  

General Campaign Information, 1980 [2] 

 

Container 145 

General Campaign Information, 1980 [3]  

General Campaign Information, 1980 [4]  

General Campaign Information, 4/5/79-12/7/79  

General Campaign Information, 12/10/79-1/21/80  

General Campaign Information, 1/22/80-3/13/80  

General Campaign Information, 3/17/80-4/30/80  

General Campaign Information, 5/1/80-5/30/80  

General Campaign Information, 6/1/80-6/30/80 

 

Container 146 

General Campaign Information, 7/1/80-7/30/80  

General Campaign Information, 8/1/80-8/29/80  

General Campaign Information, 9/3/80-9/11/80  

General Campaign Information, 9/12/80-9/31/80  

General Campaign Information, 10/1/80-10/14/80  

General Campaign Information, 10/15/80-12/10/80  

General Campaign Information (1980 Democratic Convention) [1]  



 

Container 147 

General Campaign Information (1980 Democratic Convention) [2]  

Labor for Carter/Mondale Committee, 6/21/79-7/27/79  

Memoranda - Carter/Mondale - Labor, 8/3/79-3/18/80  

Presidential Candidates (Other Than Carter), 7/5/79-6/22/80  

(Record of Jimmy Carter, The) (Briefing Book)  

(State Name Lists -1976 Campaign) (Binder) [1]  

(State Name Lists -1976 Campaign) (Binder) [2]  

State Reference Materials - 1980 Election, 10/15/79-5/19/80  

Telephone Calls - Campaign (1980)  
 

Return to series list 

 

Landon Butler’s Memoranda Files 

Scope and Content:  Series opened in July 1993. Containers 148-152. This series contains 

memoranda, briefing material, notes, and reports.   Most of the memos are from Hamilton 

Jordan, Karen Jarrell (Butler’s executive secretary) and Laurie Lucey (Butler’s 

confidential assistant.  These files provide a good overview of his duties and 

responsibilities.  Arranged alphabetically by folder title thereunder chronologically. 

 

Container 148 

Butler, Landon - Memos, 7/18/77-12/6/77  

Butler, Landon - Memos, 5/14/79-12/28/79  

Hamilton Jordan - Memos- 1977, 1/18/77-8/23/77  

Huge, Harry - Memos, 10/18/76-12/16/76  

Huge, Harry - Memos, 12/21/76-3/16/77  

Huge, Harry - Memos, 3/25/77-9/30/77  

Huge, Harry - Memos, 10/17/77-8/7/79  

Jarrell, (Karen) - 1977 Memos, 1/11/77-4/16/77 

 

Container 149  

Jarrell, (Karen) - 1977 Memos, 4/18/77-10/31/77  

Jarrell, (Karen) - Memos, 8/30/78-5/21/79  

(Jarrell, Karen - Memos to Landon Butler), 6/8/77-3/10/78  

(Jarrell, Karen - Memos to Landon Butler), 3/15/78-7/17/78  

Jordan, Hamilton - Memos by Butler, Landon, 6/10/77-6/5/79  

Landon Butler (Landon Butler) Memos, 1/21/77-2/2/77  

Landon Butler Memos, 2/3/77-2/28/77  

Landon Butler Memos, 3/1/77-4/12/77 

 

Container 150 

Landon Butler Memos, 4/14/77-04/30/77  

Landon Butler Memos, 5/2/77-5/31/77  

Landon Butler Memos, 6/1/77-6/30/77  

Landon Butler Memos, 7/1/77-7/25/77  



Laurie Lucey - Memos, 1/18/77-2/12/77  

Laurie Lucey - Memos, 2/14/77-4/25/77  

Laurie Lucey - Memos, 5/5/77-7/5/77 

 

Container 151 

Laurie Lucey - Memos, 7/11/77-8/24/77  

Laurie Lucey - Memos, 8/9/78-7/27/79  

Laurie Lucey - Memos From, 2/28/772/27/78  

Laurie Lucey - Memos From, 3/1/78-7/20/78  

Memoranda, 1/2/80-2/22/80  

Memoranda, 2/25/80-5/23/80  

Memoranda, 5/28/80-7/31/80  

Memoranda, 8/1/80-12/22/80  

 

Container 152 

(Memos - Miscellaneous) 1/24/77-1/20/78  

(Memos - Miscellaneous) 1/23/78-2/27/78  

Return to series list 

 

Landon Butler’s Administrative Files 

Scope and Content:  Opened in July 1993. Containers 152-154. This series contains 

correspondence, memoranda, resumes, and office forms used in the day to day operation 

of the Chief of Staff’s Office.  A large portion of these files is made up of the office 

reading files, used for quick reference by the staff.  Arranged alphabetically by folder title 

thereunder  chronologically. 

 

Container 152  

Office Administration - 1978-1979, 1/21/77-12/28/79  

Office Administration, 9/30/79-11/19/80  

(Reading Files) 1/78 - 5/78 

 

Container 153 
(Reading Files) 6/78 - 12/79  

 

Container 154 

Reading Files, 1/80 - 1/81 

Resumes, (A-K)  

Resumes, (M-Y) 

 

Return to series list 

 

Landon Butler’s Telephone Message Logs 

Scope and Content:  Series opened in July 1993. Containers 154-159. This series contains 

telephone call sheets, notes, and memoranda.  This material is mainly telephone message 

logs of calls received in Butler’s office with occasional annotations or notes.  Arranged 

alphabetically by folder title thereunder chronologically. 



Container 154  
Lucey, Laurie - (Telephone) Call Sheets, 6/15/78-12/21/78  

Lucey, Laurie - (Telephone) Call Sheets, 1/2/79-8/29/79  

 

Container 155 

Telephone Call Sheets, 5/3/78-5/10/79  

 

Container 156 

Telephone Call Sheets, 5/11/79-7/25/80  

 

Container 157 

Telephone Call Sheets, 7/28/80-9/19/80 - 11/3/80-1/6/81  

Telephone Call Sheets, (Butler, Landon), 8/20/76 - 4/5/77 

 

Container 158 

Telephone Call Sheets, (Butler, Landon), 4/6/77-2/27/78 

 

Container 159  

Telephone Call Sheets, (Butler, Landon), 2/28/78 - 5/26/78  

Telephone Call Sheets, (Lucey, Laurie), 12/13/76 - 6/15/78 

 

Return to series list 

 

Stephen Selig’s Transition Files 

Scope and Content:  Series opened in December 1995.  Container160. This series 

contains correspondence, memoranda, personnel material, and reports.  The material 

mainly relates to the financial aspects of the Carter inauguration ceremonies. Some 

information on candidates for possible positions in the Carter Administration is also 

included.  Arranged alphabetically by folder title thereunder chronologically. 

 

Container 160 

Budget, 1973 - Nixon Inauguration   

Correspondence, December, 1976 - Answered   

(Inaugural Committee, 1977- Cash Receipts  

Inaugural Committee, 1977 - Expenses Filed - D.C. Copies   

(Inaugural Committee, 1977- Fundraising), 12/9/76-1/3/77   

Inaugural Committee - Colony Square Lease, Atlanta, GA, 1977   

Inaugural Committee - Preliminary Budget, 11/10/76-12/9/76   

Inaugural Committee - Financial Statements, 1977  

(Inaugural Committee) Insurance, 12/30/76   

Inaugural Committee - Material, 1977  

(Inaugural) Finance (Committee) Meeting Memos, 12/2/76-1/3/77   

Inaugural Finance Committee Stationary, 1977  

Inaugural Gala, 10/19/76-12/4/76   

(Inaugural List) Curt Moffat Memos, 11/30/76-2/7/77   

Inaugural (Press) Clippings, 11/5/76-12/3/76   



(Inaugural) Ticket Requests, 1977   

Inauguration, 10/6/76-1/13/77  

Inauguration - Treasurer's Office- General, 10/23/76-12/13/76   

Personal Correspondence - Responded To, 11/11/76   

Presidential Inaugural Committee, 1977 Information Brochure   

(Regenstein, Lewis), 5/28/76-12/21/76  

Resumes, 12/76  

Telephone Calls, 12/28/76-1/3/77   

Transition, 11/10/76-12/1/76   

(Transition), 11/18/76-7/11/77  

 

Return to series list 

 

Stephen Selig’s Office of Public Liaison Files 

Scope and Content:   Series opened in December 1995.  Containers 161-165. This series 

contains correspondence, memoranda, reports, notes, and clippings relating to business 

and trade matters.  Of special note, is material on Selig’s work in promoting business 

support for the proposed Panama Canal Treaty. Arranged alphabetically by folder title 

thereunder chronologically. 

 

Container 161 

Agency Liaison, 3/18/77-7/1/77  

(Air Conditioning & Refrigeration Institute), 3/7-16/77   

(Aluminum Association), 2/24/77-3/11/77   

(American Council on International Sports), 3/15/77 

American Jewish Committee, 10/12/77-7/28/78  

(American Public Transit Association), 2/9-11/77  

(American Society of Association Executives), 1/31/77-1/9/78  

(American Woman's Economic Development Corporation, Group I), 5/7/77-10/26/77  

(American Woman's Economic Development Corporation, Group II), 8/27/77-9/24/77  

Andrulis, Marilyn, 5/18/77-11/10/77  

Breckenridge Proposal (Small Business), 7/7/77-9/20/77  

 

Container 162 

Budget Briefing, 1/24/78  

(Budget Briefing Meeting- Invitees), 1/25/78  

(Business - Correspondence) n.d.  

(Business - Correspondence), 1/11/77-1/23/77  

(Business - Correspondence), 2/24/77-3/1/77 

(Business - Correspondence), 3/2/77-12/8/77  

 

Container 163 
Capital Formation, 3/1-3/77  

(Citizens Committee on) Paperwork Reduction, 11/1/78  

(COFPAES Federal Programs Conference, (Architects & Engineers), 2/24-25/77  

(Consumer Affairs), 3/3/77-2/13/78  



Correspondence - Midge Costanza, 9/7/77-12/7/77  

Cuba, 5/16/77-8/29/77  

Employee Benefit Savings Plans (Briefing), 9/6/77  

Future Business Leaders of America, 11/11/77-1/3/78  

HIRE Program, 1/27/77-3/21/77  

Hutcheson, Rick - Comments, 11/15-17/77  

Interns/Volunteers, 5/2/77-6/29/77  

Interns/Volunteers, 7/5/77-4/25/77  

Legislative Teams, 3/22/77-8/22/77  

Libby, Jim, 3/11/77-4/19/77  

(Lions International), 5/11/77  

(Loomis, Owen, Fellman, & Coleman Law Firm), 7/13/77  

Mandatory Retirement, 9/77  

Meeting Set-up Information, 2/17/77-12/16/77  

Memos to Steve Simons, 7/7-11/77  

(National Association of Minority Contractors), 2/77-3/77  

National Industrial Council, 2/28/77  

(National Investor Relations Institute), 1/77-3/77  

National Small Business Association, 12/6/76-2/25/77 

 

Container 164   

National Small Business Association, 3/3/77-7/21/77  

National Utility Contractors, 2/77  

Naval Enlisted Reserve (Association), 2/24/77  

(Office of Public Liaison) Intra-Office Memos, 3/3/77-10/7/77  

(Office of Public Liaison) Intra-Office Memos, 10/10/77-6/29/78  

(Office of Public Liaison) Memos, 2/14/77-8/4/78  

(Office of Public Liaison - Record of Meetings), 1/77-4/78  

Office of Public Liaison - Staff Biographies  

Panama Canal, n.d.  

(Panama Canal), 9/6/77-11/4/77 

Panama Canal, 6/28/77-9/3/77  
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Panama Canal, 9/6/77-11/22/77  

Panama Canal, 11/16/77-5/12/78  

Small Business Women, 4/22/77-6/22/77  

Small Business Women, 6/27/77-11/2/77  

Speakers File, 2/4/77-4/20/77  

(Variety Clubs International), 2/77  

(Webster & Chamberlain Law Firm- Correspondence), 3/77  

(White House Conference) on Small Businesses, 3/22/77-6/10/77  

White House Conferences/Briefings- Attendees, 2/4/77-8/11/77  

Women Business Owners - Interagency Task Force, 9/14/77  

Women in Banking, 5/17/77-9/11/78  

Women's Organizations, 9/30/76-6/16/77 



 

Return to series list 

 

Stephen Selig’s Subject Files 

Scope and Content:  Series opened in December 1995.  Containers 166-189. This series 

contains correspondence, memoranda, reports, briefing material, notes, publications and 

clippings. This material relates to Selig’s duties in putting forth Carter initiatives, such as 

energy conservation, anti-inflation measures, and the SALT Treaty, to the business 

community.  Also included is material on his work with the Small Business 

Administration and women-owned businesses.  Arranged alphabetically by folder title 

thereunder chronologically. 
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Active (Name) Lists, 1/24/77-3/27/78  

Active (Name) Lists, 4/6/78-10/27/78  

African Trip, 9/8-20/79  

Airline Deregulation, 3/13/78-6/26/79  

Alaska Crude Oil Swaps (Fact Sheet)  

(American Assembly of Collegiate Schools of Business), 7/12/788-8/2/78  

American Land Development Association, 9/21/78  

American Subcontractors Association, 4/9/79  

American Trade, 5/31/79  

Americans Abroad, 5/9/79-2/22/80 
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(Anti-Inflation Briefing), 10/24/78-12/13/78   

Anti-Inflation Briefing - Information Materials, 3/14/78-10/24/78  

Anti-Inflation - Business Outreach, 10/16/78-10/1/79  

Anti-Inflation - Current Memos, 12/21/78-7/24/79  

Anti-Inflation - Follow-up Telephone Calls, 10/18/78-10/24/78  

Anti-Inflation - "Group of Nine,” 3/12-29/79  

Anti-Inflation Meeting, 11/16/78  

Anti-Inflation Meeting, 12/19/78  

(Anti-Inflation) Meeting - Wexler, Selig, 11/16/78  

Anti-Inflation Meeting - Alfred Kahn & Vice-President, 1/26/79  

Anti-Inflation - Past Meetings and Lists, n.d.  

Anti-Inflation - Past Meetings and Lists, 4/10/78-11/7/78  

Anti-Inflation - Past Memos, 6/13/78-11/8/78  
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Anti-Inflation Statements, 4/6/78-10/24/78   

Anti-Inflation Statements, 10/25/78-1/9/79   

Anti-Inflation Task Force Meeting, 1/8/79  

Anti-Merger Legislation, 1/22/79-2/7/79  

Aragon, Joe - Memos, 8/2/78-9/27/78  



Base Closings, 4/78  

Black Business Leaders, 5/30/78-6/16/78   

(Black Business Meeting), 6/14/78  

Black (Newspaper) Clipping Service, 11/78-2/79  

Bowles, John - Lists for Energy Briefings, 5/15/79-8/1/79   

Budget Briefings, 1/9/79-1/26/79  

Budget Task Force, 12/5/78-7/23/79  

Budget (Task Force), 1/22/79-3/28/79  

(Business and Professional Women), 10/78  

Business Council Dinner, 12/13/78  

Business Leaders, 1/27/78-7/20/78  

Business Lists, 6/30/77-9/20/78  
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(Business Mailing Lists) [1]  

(Business Mailing Lists) [2]  

Business Meeting - Bill Spring, 2/23/78-4/17/78   

Business Meeting - Business Leaders, 1/13/78   

Business Meeting - Jack Watson, 11/2-3/77   

(Business) Proposals, 10/2/79-11/7/79  

Business Roundtable Meeting, 12/14/78  

Business Subcommittee, 12/6/78-4/2/79  

Call for Action, Inc.  

Cargo Preference, 7/11-27/77  

Carp, Bert - Meetings, 8/79-11/79  

Cast Metals Federation - Remarks and Q & A  

Chamber of Commerce, 2/14/77-3/5/79  

(Chamber of Commerce), 1978  

Chamber of Commerce of the United States Association Department  

Chamber of Commerce of the United States - Tax and Finance  

Chamber of Commerce (Publications)  
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Champ Export LMT (Soft Drink Project), 4/6/78-1/23/79  

China Briefings, 1/19/79-4/20/79  

China Briefings (To Business Leaders), 1/3/78-1/18/78  

(China - Office of Media Liaison Report), 1/4/79  

(Chinsly, Louis W.)  

(Christmas Cards)  

Civil Service Reform, n.d.  

Civil Service Reform, 2/25/78-7/18/78  

Civil Service Reform, 7/19/78-8/4/78  
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Civil Service Reform, 8/7/78-9/6/78  

(Civil Service Reform - Summary Briefing Material)  



(Commerce, Department of) n.d.  

(Commerce, Department of), 1/25/78-5/18/78  

Commerce, Department of, "E" Awards, 11/30/77-5/10/78  

Concert (Name List)   

Conglomerate Merger Legislation, 1/29/79  

Congressional Liaison, 2/10/78-7/3/78  

Corporate Democrats (Discussion Group), 12/20/78  

Correspondence, 3/15/77-12/29/78  

Correspondence, 12/24/78-3/19/79  

Correspondence - Selig, (Steve), 7/5/78-8/31/78  

Correspondence - Selig, (Steve), 9/5/78-11/13/78  
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(Council on Wage and Price Stability - News Clippings), 10/78  

Cuba Speech, 10/1/79  

Customs (Procedural) Reform (Act)  

Daily Cash Receipts (Record)   

Damson Oil Corporation  

Defense Appropriations Bill, 8/78  

Dell Publishing, 11/6/78-8/22/79  

Democratic National Committee File (Name List)   

DeWolfe, Marcia  

(Discover America Travel Organizations, Inc.)  

Economic Briefings - Hamilton Jordan and Rick Hutcheson, 1/20/78-2/21/78  

Education, Department of, 1/30/79-3/6/79  

Education, Department of, 3/7/79-9/18/79  

Education, Department of - Information Kit, 2/6-13/79  

Education, Department of - Information Kit, 2/16/79-5/1/79  
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Energy, n.d.  

Energy, 4/19/77-11/21/77  

Energy, 12/5/77-8/9/79  

Energy, 8/10/79-9/29/79  

Energy Briefing (John Bowles Group), 8/1/79  

Energy Briefing Lists, 3/28/79-4/30/79  

Energy Briefing Lists, 5/1/79-7/18/79  

Energy Briefings (Post-Speech), 7/2/79-7/19/79  

Energy Conservation Mobilization Board, 7/3/79-10/1/79 [1]  

Energy Conservation Mobilization Board, 7/3/79-10/1/79 [2] 
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Energy Endorsements, 7/2/79-7/30/79   

Energy Speech, 7/15/79  

Energy Windfall Tax (Briefing), 5/10/79-8/1/79  

Environment, 12/28/77-7/31/78  



Equal Rights Amendment, 2/26/79-8/23/79  

Executive Protective Service Clearance Forms   

(Executive Protective Service) Security Lists, 7/11/78-9/21/78  

Export Meetings, 8/10/78-9/29/78  

(Federal Business Programs Assessment) [1] 

(Federal Business Programs Assessment) [2] 

(Federal Business Programs Assessment) [3] 

Federal Pay Reform, 3/79  

Federal Planning Requirements Reform, 3/5/79  

Federal Reserve, 7/79  

(Ford's Theatre: The American Dance Machine)  

Foreign Aid Appropriations Bill, 7/27/78-11/9/78  

(Franchising Legislation - Background Information), 3/14/77-11/17/77  

Franklin, DeJongh - Business List, 9/1-15/78  

Fuel Efficiency Standards Meeting, 5/18/79  
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Fund for Animals, 6/10/77-5/26/78  

Future Briefings, 6/8/79-8/8/79  

General Services Administration, 7/15/77-9/24/79  

Government Operations Committee (Name List)  

("Great Decisions" Foreign Policy Magazine)  

Guidelines (For Functions Held In) Executive Residence, 7/25/79  

(Hakes, Jay Edward - Personal)  

Harvard Business School, 1/9/78-5/5/78  

Henderson, Jake, (Henderson International, Inc.)  

Hospital Cost Containment, 9/12/78-2/13/79  

Hospital Cost Containment, 3/21/79-9/28/79  

Hospital Cost Containment, 3/5/79-5/4/79  

HUD (Regional Shopping Center Policy), 8/9/79  

ICONE (International Congress on New Enterprise) Project, 2/14/78-6/30/78 
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Illinois Brick (Legislation), 12/8/78  

Illinois Brick Legislation, 1/10/79  

Important Mail (Summary), 12/29/78-1/2/79  

"Inc." Magazine, 8/27/79  

(Indian Protests), n.d.  

Industrial Energy Users Forum, 4/6-7/79  

Inflation - Past Materials, 1/25/78-12/14/78  

Inflation - Past Materials, 1/2/79-4/13/79  

Inflation - Retailers Meeting (Wexler, Kahn, Bosworth), 1/9/79  

Inflation - State Dining Room (Strauss, Bosworth, Schultze), 10/26/78   

Inspector General File, 10/26/78  

International Association of Convention & Visitor Bureaus Speech, 7/24/78  

Interstate Commerce Commission Nominees, 5/21/79-7/12/79  



Invitations, 1/14/80-2/6/80  

Jewish Issues, 6/78  

Jolly, Tom  

Junior Achievement Week, 6/3/78-9/17/79  

Koppers Company, Inc., 4/79  

Korea, 6/5/79  

Labor Law, 5/16/78-9/28/79  

(Leadership Council of America, Inc.), 5/7-19/77  

Malaysia File, 4/26/79  

Maryland Minority Contractors, 4/10-18/79  

Maxwell, Charlie (North Carolina), 5/24/78-8/25/78  

(Memos), 5/12/78-7/7/78  

(Memos - Outgoing), 5/23/78-8/29/78  

Mexican Oil, 2/9/79   

Middle East, 6/10/77-6/27/78  

Miller, G. William, 12/28/77-10/5/79 

 

Container 177 

Motor Carrier Reform, n.d.  

Motor Carrier Reform, 3/8/79-9/19/79  

Motor Vehicle Manufacturing Association, 3/23/79  

MTN (Multilateral Trade Negotiations), 1/26/79  

(Multi-Association Action Committee), 9/7-8/76  

Multilateral Trade Agreement, 8/14/78-7/10/79  

NASL (Economic) Briefing, 10/1/79  

National Association of Advertising Publishers, 9/15/78-2/28/79  

National Chamber of Commerce Meeting, 2/16/79  

National Paint & Coatings Association, 3/29/79  

(National) Symphony Orchestra, 2/23/78  

National United Nations Day, 1979  

National Utility Contractors Association, 2/7/78-8/2/78   

(Natural Gas Bill), n.d.  
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(Natural Gas Bill), 8/4/78-9/7/78  

(Natural Gas Bill), 9/8/78-12/12/78  

Natural Resource Reorganization, 4/2/79  

(Neglected Women - Women's Educational Program)  

(Newspaper Articles), 12/1-27/78  

(Newspaper Articles), 1/3-24/1979  

Ninety-Fifth Congress (Telephone Directory)  

Obear-Nester Glass Plant (Closing) East St. Louis, IL   

Ontario Corporation, 1/3-5/79   

"Overseas Democrat" (Newsletter), 3/9/77-7/30/79  

Overseas Private Investment Corporation, 5/78-11/79  

Panama Canal, 2/14/78-6/20/79  
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Political Requests, 7/4/79-8/8/79  

Pope's Visit - (Invitees List)  

Potomac Electric Power Company, 7/31/79  

Presidential Memos, 8/8/78 and 1/30/79  

(President's Commission on) Executive Exchange  

President's Energy Advisory Committee, 8/3-6/79   

(President's) Program for Energy Security [1]  

(President's) Program for Energy Security [2]  

President's Schedule, 12/18/78-1/9/79   

Pricing Increases - Landon Butler, 11/8/78   

Printed Material, 5/10/78-9/18/78  

Priority Issues  

Procurement Firms  

Professional Insurance Agents, 4/18/77  

Profit Margin Test - Jerry Jasinowski, 12/1/78  

Proprietary Association, 1/24/79   

Public Financing of Congressional Campaigns, 7/14-20/77  

Public Liaison, 11/21/78-9/24/79  

Public Liaison (Committee), 8/17/78-11/9/78   

Public Relations Society of America, 3/21/79-4/10/79   

(Public Support For Energy Plan) - Jerry Rafshoon, 6/1/78-3/21/79  

Public Works, 8/11/78-12/7/78   

(Publications - Business)  

Publications - (Business)  

(Publications - Business)  
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Publicly Financed Congressional Elections - Legislative Documents, 3/22/77-6/24/77   

(Railroad Electrification), 1/76  

Railroad Issues, 9/27-29/78  

(Real Wage Insurance), 1/16/79  

Real Wage Insurance, Reorganization, Budget, Multilateral Trade Negotiations, 1/17-19/79  

(Regenstein, Lewis - Fund for Animals), 9/24/78-8/8/78  

Regional Shopping Centers, 9/6/79  

Regional Shopping Centers, 9/10/79  

Regulatory Reform - Business Round Table Study, 6/78  

Requisition Form for Supplies   

RJR (R.J. Reynolds Industries), 1/8/79   

("Rubyfruit Jungle" Film Information), 6/10/78   

Saccharine Special, 4/20/77-6/1/77  

SALT, 2/23/79-8/2/79  

SALT Briefings, 5/8/79-9/7/79  

SALT Endorsements, 3/28/79-7/23/79  

SALT - Review Packets [1]  

SALT - Review Packets [2]  



SALT - Review Packets [3] 
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SALT- Review Packets [4]  

SALT- Review Packets [5]  

SALT- Review Packets [6]  

SALT (Support Efforts), n.d.  

SALT (Support Efforts), 4/10/78-7/9/78  

SALT (Support Efforts), 8/7/78-11/29/78  
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SALT (Support Efforts), 12/22/78-2/15/79  

SALT (Support Efforts), 2/16/79-5/4/79  

SALT Task Force, 3/2/79-10/19/79  

(Selig, Steve)- Personal, 11/8/76-12/20/76   

Senate Finance Committee, 2/23/77-3/2/77  

(Shady Service Academy, Pittsburgh, Pa), 10/20/77-4/25/78  

Sheron Group, (Inc.), 3/15-19/79  

Small Business Administration, n.d.  

Small Business Administration, 1/9/77-12/15/77  

Small Business Administration, 12/16/77-11/9/78 
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Small Business Administration, 11/13/78-2/28/79  

Small Business Administration, 3/8/79-12/20/79  

(Small Business Administration - Information), 2/6/78-6/16/78  

(Small Business Administration - Information), 6/19/78-9/18/78   

(Small Business Administration - Judicial Access Act), 1979 (1)  

(Small Business Administration - Judicial Access Act), 1979 (2)  

Small Business Administration (Publications) 
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Small Business Administration - Reorganization, 12/21/78-5/4/79  

Small Business Administration - Women's Task Force, 8/10/78-11/12/79  

Small Business Bill - H.R. 11445, 10/24/78-9/11/79  

(Small Business) Briefing Papers - (Attendees Lists), 8/1/78-9/15/78  

(Small Business Conference) Paper Flow, 6/8/78  

Small Business Groups - Legislative Agenda, 2/2/78  

(Small Business) Meeting, 7/25/78 (O/A 7552)  

Small Business - Set Aside, 3/15-19/79  

Solar Energy, 7/24/79  

"Soviet Business & Trade" (Newsletter), 1/3-22/79  

Speakers' Bureau, (Speaking Engagement File), 8/31/78-12/14/78  

(Speech Information), 10/24/78-8/16/79  

(Speech Material), 5/9/78-9/30/78  

Container 185 



(Speech Material), 10/23/78-5/24/79  

Spirou, Chris, (New Hampshire State Representative), 5/9/79-10/18/79  

State Department Briefings on China - Anne Wexler, 1/19/79  

State Department Business Briefings, 1/19/79  

Study Directors -Task Force Survey Questionnaire Memo, 4/3/78  

(Summary of Officials - Name Lists), 1/6/79 (O/A 6464)  

Tax Reform, n.d. [1]  

Tax Reform, n.d. [2]  

Tax Reform, 1/10/78-4/17/78  

Tax Reform, 5/1/78-7/18/78   

Tax Reform Act of 1976 
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(Tax Reform and Reduction Program Briefing), 4/6/78  

Tax Reform - Breakfast, 4/2/78-4/28/78  

Tax Reform - Breakfasts, 12/6/77-3/29/78  

Tax Reform - Meeting, 4/17/78  

Textile Industry, 8/23/78  

Top 1000 Corporations, 5/8/78-7/14/78  

Trade Associations, 10/17-20/78  

Trade Reorganization, 11/27/78-6/7/79  

(Travel Authorization), 6/5-7/78  

Trucking Deregulation, 11/1/77-2/27/79  

Trucking Deregulation, n.d.  

Trucking Deregulation, 1/5/79-7/23/79 
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Trucking Deregulation, 7/30/79-10/16/79  

(United States Industrial Payroll Savings) Bond Program, 1978  

United States/USSR Trade & Economic Council, 6/79  

Urban Land Institute, 6/78  

Urban Policy Meeting, 6/13/78  

Veterans (Groups), 1/11/79  

Vice-President's (Anti-Inflation) Briefing, 12/19/78  

Vice-President's (Anti-Inflation) Meeting - Anne Wexler, 12/1/78  

Vice-President's Office Meeting, (Kreps, Eizenstat, Special Business Group), 11/15/78-3/12/79  

Vickerman, John - Meeting, n.d.  

Voluntary (Wage & Price) Guideline Program Responses, 8/10/79-9/14/79   

Wage-Price Guidelines - Consultations, 6/8/79-8/8/79  

(Wall Street) Lists, 5/11/79-7/13/79   

Washington Forum (Business Conference), 10/18/78-3/5/78  

"Washington in Flashmaps"   

Washington International Business Council, 1/11/79-4/6/79  

(Washington) Kiplinger (Newsletter) Information, 4/30/79  

Ways and Means Committee - (Tax Reduction), 2/14-24/77  

Weaver, (Vernon) - Requested Names  



Weaver, Vernon- Small Business  

 

exler, Anne, 6/21/78-3/22/79  
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White House Energy Briefing, 7/16-20/79  

(White House) Reorganization (Plan), 1/9/78-2/27/78  

White House Small Business Commission Conference, 6/14/78-9/28/78  

White House Small Business Commission Conference, 10/9/78-4/14/79  

(Women Business Owners - Task Force) [1]  

(Women Business Owners - Task Force) [2]  

(Women Business Owners - Task Force) [3]  

(Women Business Owners - Task Force) [4] 
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(Women Business Owners - Task Force) [5]  

(Women Business Owners - Task Force) [6]  

(Women Business Owners - Task Force: Recommendations)  

Young Presidents Organization, Inc., 7/6/78-9/21/78  

Youth Employment, 11/78-8/79  

 

Return to series list 

 

Stephen Selig’s White House Conference on Small Business Files 

Scope and Content:  Series opened in December 1995.  Containers 190-192. This series 

contains memoranda, printed material, and government forms.   Most of this material 

consists of delegate ballots and conference evaluation forms from meetings during the 

conference.  Arranged alphabetically by folder title. 
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(White House Conference on Small Business - Delegate Ballots & Evaluations) (1)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (2)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (3)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (4)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (5)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (6) 
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(White House Conference on Small Business - Delegate Ballots & Evaluations) (7)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (8)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (9)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (10)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (11)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (12) 
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(White House Conference on Small Business - Delegate Ballots & Evaluations) (13)  

(White House Conference on Small Business - Delegate Ballots & Evaluations) (14)  

(White House Conference on Small Business Evaluation Forms, 11/78)  

(White House Conference on Small Business - Official Ballots for Delegates) (1)  

(White House Conference on Small Business - Official Ballots for Delegates) (2)  

(White House Conference on Small Business) Task Force- General  

(White House Conference on Small Business) 7/25/78-10/13/78 

 

Return to series list 

 

George Moffett's Subject Files 

Scope and Content:  Series opened in September 2009. Container193. This series 

contains  correspondence, memoranda, foreign policy working group information, senior 

staff working papers and SALT II (Strategic Arms Limitation Talks) information.  

Arranged alphabetically by folder title. 
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Correspondence 

Expense Forms and Information 

Foreign Policy Working Group 

International Communication Agency [1] 

International Communication Agency [2] 

Interoffice Memos 

SALT II [1] 

SALT II [2] 

SALT II Meetings 

Senior Staff Working Papers 

 

Return to series list 

 

Bernie Aronson's Subject Files 

Scope and Content: Series opened in January, 2010. Containers 194-197. This series 

contains correspondence, memoranda and various reports relating to unions, work 

organizations and labor campaigns.  Topics discussed are labor coalitions, aging, ethnic 

affairs, fair labor standards and industrial policies.  This series is arranged alphabetically 

by subject. 

 

Box 194 

Airline Pilots Association 

Amalgamated Clothing and Textile Workers Union (ACTWU) 

American Federation of Government Employees 

American Federation of State, County, and Municipal Employees (AFSCME) 

American Federation of Labor & Congress of Industrial Organization (AFL-CIO) 

AFL-CIO - Philadelphia Council 

Anderson, John 



Bakery Confectionery and Tobacco Workers 

Baldwin, Robert’s Nomination for the U.S. Trade Commission 

Brotherhood of Railway and Airline Steamship Clerks 

Budget 
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Building Trades 

Campaign 

Campaign Literature 

Campaign Themes, 1980 

Cargo Preference 

Carpenters 

Chrysler Aid Legislation 

Coal 

Committee on Political Education (COPE) 

Communications Workers of America (CWA) 

Convention 

Deep Seabed Mining Legislation 

Draft Registration 
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Fair Labor Standards Act [1] 

Fair Labor Standards Act [2] 

Graphic Arts International Union 

Industrial Policy 

Industrial Union Department AFL-CIO 

International Labor Organization 

International Ladies Garment Workers Union 

International Longshoremen Association 

International Union of Electrical Radio and Machine Workers 

Iowa 

Iran 

Labor Campaign Effort [1] 

Labor Campaign Effort [2] 
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Labor Campaign Effort [3] 

Labor Day Picnic 

Laborers’ International 

Leather Imports 

Lubber, William Nomination 

Maritime Legislation 

National Accord 

National Education Association 

National Labor Relations Act 

Northern Pipeline 



Pay Advisory Committee 

Railway 

Schweiker, Bill 

Trade Readjustment Assistance 

United Steelworkers of America 

Westway Project Development 

 

Return to series list 

 

Bill Simpson's Subject Files 

Scope and Content:  Series opened in January 2010.  Containers 198-201. This series 

contains correspondence, memorandums, invitations, and presidential greetings.  A 

majority of the material is related to the flood of April, 1979 in Mississippi.  Other topics 

included comprehensive health planning, water resources, gasohol, fisheries and tourism. 

This series is arranged alphabetically by folder title. 
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American Association of Small Cities 

Appointments 

Case Work Completed 

Chron File, 1/79-8/79 
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Correspondence - Agency 

Correspondence - Congressional 

Correspondence - General [1] 

Correspondence - General [2] 

Correspondence - Mississippi [1] 

Correspondence - Mississippi [2] 
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Energy 

Energy Expo’ 82 

First Lady Reception in Biloxi, Mississippi 

Houston Trip 

Lock and Dam 26 

Memoranda to Jordan, Hamilton 

Minority Federal Government Contracts 

Mississippi Casework 

Mississippi Flood 

Mississippi Projects 

Multilateral Trade Negotiations Legislation 
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Personnel [1] 

Personnel [2] 



Presidential Greetings 

Returned Calls from Hamilton Jordan 

Simpson, Bill - Campaign Trip 

S.S. Monterey 

State Call File 

State Department 

White House Staff Memoranda 

WLBT-TV - Jackson, Mississippi 

Young Lawyers 

Return to series list 

 

Len Hirsch's Subject Files 

Scope and Content:  Series opened in August 2010.  Containers 202-207. This series 

contains correspondence, memoranda, surveys and reports. The majority of the material 

is from the organizational development office and the Speakers’ Bureau Task Force 

relating to anti-inflation and civil service reform. Arranged alphabetically by folder title. 

 

Container 202 

ACTION 

Anti-inflation Speakers’ Bureau [1] 

Anti-inflation Speakers’ Bureau [2] 

Anti-inflation Speakers’ Bureau General File 

Anti-inflation Speakers’ Bureau Internal Materials 

Anti-inflation Task Force 

Arms Control and Disarmament Agency 

Boyce, Alice 

Butler, Landon 

Central Intelligence Agency 

Civil Service Commission 

 

Container 203 

Civil Service Reform [1] 

Civil Service Reform [2] 

Civil Service Reform [3] 

Civil Service Reform [4] 

 

Container 204 

Community Services Administration 

Congressional Constituent Problems 

Congressional Liaison [1] 

Congressional Liaison [2] 

Congressional Liaison [3] 

Congressional Staff 

Department of Agriculture   

 

Container 205 



Department of Commerce 

Department of Defense 

Department of Energy 

Department of Health, Education and Welfare 

Department of Housing and Urban Development 

Department of Interior 

Department of Justice 

Department of Labor 

Department of State 

Department of Transportation 

Department of Treasury 

Environmental Protection Agency 

Farm Credit Administration 

First Lady’s Staff 

General Service Administration 

Jordan, Hamilton 

McDonald, Alonzo 

National Aeronautics and Space Administration 

National Foundation for Arts and Humanities 

National Science Foundation  

Office of Administration 

Office of Legislative Affairs 

Organization Development Advance Assessment  

 

Container 206 

Organization Development Class -Legislative Tracking Procedures [1] 

Organization Development Class - Legislative Tracking Procedures [2] 

Organization Development - Alfred Kahn’s Mission 

Organization Development - Speakers’ Bureau 

Organization Development - Staff Lists 

Peace Corps 

Regulatory Council Speakers’ Bureau 

Small Business Administration 

Speakers Bureau Material from Agencies 

Sufis Order 

United States Information Agency 

Veterans Administration 

 

Container 207 

Watson, Jack 

White House Morale Issues 

White House Office of Congressional Liaison Directory Material [1] 

White House Office of Congressional Liaison Directory Material [2] 

White House Office Deputy Agenda 

White House Office Senior Staff Agenda 

White House Political Luncheon 



White House Reorganization 

White House Senior Staff Coordination 

White House Special Assistants 

White House Staff 

White House Summer Problems 
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Tom Belford's Subject Files 

Scope and Content:  Series opened in May 2010. Containers 208-217. This series 

contains  memoranda, correspondence and reports. The majority of the material deals 

with the President’s Reorganization Project and civil service reform. Topics discussed 

are civil service reform and civil rights. Arranged alphabetically by subject. 

 

Container 208 
Agriculture 

Anti-Poverty 

Blacks 

Budget 

Chron File - May, 1977 - October, 1977 

 

Container 209 

Chron File - November, 1977 - September, 1978 

 

Container 210 

Chron File - October, 1978 - February - March, 1980 

Civil Service Congressional Contacts [1] 

 

Container 211 

Civil Service Congressional Contacts [2] 

Civil Service Congressional Contacts [3] 

Civil Service Reform [1] 

Civil Service Reform [2] 

Civil Service Reform [3] 

 

Container 212 

Civil Service Reform [4] 

Civil Service Reform [5] 

Civil Service Reform Effort [1] 

Civil Service Reform Effort [1] 

Congressional Survey 

 

Container 213 

Constituency Schedules 

Consumer 

Defense 



Education 

Environmental [1] 

Environmental [2] 

Ethnics 

Gays 

Hispanics 

 

Container 214 

Indians 

Labor 

Religion 

Senior Citizens [1] 

Senior Citizens [2] 

Small Business 

Special Assistant’s Political Reports [1] 

 

Container 215 

Special Assistant’s Political Reports [2] 

Special Assistant’s Political Reports [3] 

State and Local Officials 

State Constituency Book - Alabama 

State Constituency Book - California 

State Constituency Book - Connecticut 

State Constituency Book - Florida 

State Constituency Book - Georgia 

State Constituency Book - Illinois 

 

Container 216 

State Constituency Book - Kentucky 

State Constituency Book - Louisiana 

State Constituency Book - Maryland 

State Constituency Book - Massachusetts 

State Constituency Book - Michigan 

State Constituency Book - Minnesota 

State Constituency Book - Mississippi 

State Constituency Book - Missouri 

State Constituency Book - New Jersey 

State Constituency Book - New York 

State Constituency Book - North Carolina 

State Constituency Book - Ohio 

State Constituency Book - Oregon  

 

Container 217 
State Constituency Book - Pennsylvania 

State Constituency Book - Tennessee 

State Constituency Book - Texas 



State Constituency Book - Virginia 

State Constituency Book - Washington 

State Constituency Book - West Virginia 

State Constituency Book - Wisconsin 

Telegrams and Messages of Support 

Veterans 

Veteran’s Preference [1] 

Veteran’s Preference [2] 

Women 
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Betty Rainwater's Subject Files 

Scope and Content:  Series opened in September 2010.  Containers 217-253. This series 

contains memoranda, correspondence, daily political reports, press releases, invitations 

and the final report to the 1977 Inaugural Committee.  Also included are state 

constituents briefings and state supporter material relating to the Panama Canal Treaties. 

Topics discussed are taxes and civil service reform.  This series also includes Lee Kling’s 

oversized attachment (5172) which contains information on inflation issues. Arranged 

alphabetically by folder title.    

 

Container 218 

Administrative Matters 

Appointment Staff 

Cabinet Meeting Minutes [1] 

Cabinet Meeting Minutes [2] 

Campaign Memoranda 

Campaign Promises 

 

Container 219 

Carter, Jimmy - Grassroots [1] 

Carter, Jimmy - Grassroots [2] 

Carter, Jimmy - Grassroots [3] 

Carter-Mondale Luncheons 

 

Container 220 

Characteristics of the 96
th

 Congress 

Civil Service Reform 

Committee of Americans for the Canal Treaties (COACT) [1] 

Committee of Americans for the Canal Treaties (COACT) [2] 

Congressional Contacts 

Constituent Contact by the White House 

Correspondence 

Courtesy Notifications Calls 

Democratic State Committee County Chairmen 

 



Container 221 

Democratic National Committee [1] 

Democratic National Committee [2] 

Democratic National Committee [3] 

Democratic National Convention Delegates and Alternates, 1980 

Economic Package 

 

Container 222 

Final Report to the 1977 Inaugural Committee [1] 

Final Report to the 1977 Inaugural Committee [2] 

Final Report to the 1977 Inaugural Committee [3] 

Final Report to the 1977 Inaugural Committee [4] 

Final Report to the 1977 Inaugural Committee [5] 

Final Report to the 1977 Inaugural Committee [6] 

 

Container 223 

First Lady’s Phone Calls to Constituents 

Governor’s Conference, July 7-8, 1979 

Internal Staff Memoranda 

Invitations 

Jordan, Hamilton’s Interoffice Memoranda [1] 

Jordan, Hamilton’s Interoffice Memoranda [2] 

 

Container 224 

Jordan, Hamilton’s Luncheon on the Occasion of the Mid East Peace Treaty, 3/26/79 

Kling, Lee (O/A 5172) 

Kraft, Tim’s Memoranda 

Luncheons and Dinners [1] 

Luncheons and Dinners [2] 

Midterm Conference [1] 

Midterm Conference [2] 

 

Container 225 

Panama Canal Treaties 

Panama Canal Treaties - Briefing for Business Government Relations Council & Small Business 

Panama Canal Treaties Support - Alabama 

Panama Canal Treaties Support - Alaska 

Panama Canal Treaties Support - Arizona 

Panama Canal Treaties Support - Arkansas 

Panama Canal Treaties Support - California 

Panama Canal Treaties Support - Colorado 

Panama Canal Treaties Support - Delaware 

Panama Canal Treaties Support - District of Columbia 

Panama Canal Treaties Support - Florida 

Panama Canal Treaties Support - Georgia 

Panama Canal Treaties Support - Hawaii 



Panama Canal Treaties Support - Idaho 

Panama Canal Treaties Support - Illinois 

Panama Canal Treaties Support - Indiana 

Panama Canal Treaties Support – Iowa 

 

Container 226 

Panama Canal Treaties Support - Kansas 

Panama Canal Treaties Support - Kentucky 

Panama Canal Treaties Support - Louisiana 

Panama Canal Treaties Support - Maine 

Panama Canal Treaties Support - Maryland 

Panama Canal Treaties Support - Massachusetts 

Panama Canal Treaties Support - Michigan 

Panama Canal Treaties Support - Minnesota 

Panama Canal Treaties Support - Mississippi 

Panama Canal Treaties Support - Missouri 

Panama Canal Treaties Support - Montana 

Panama Canal Treaties Support - Nebraska 

Panama Canal Treaties Support - Nevada 

Panama Canal Treaties Support - New Hampshire 

Panama Canal Treaties Support - New Jersey 

Panama Canal Treaties Support - New Mexico 

Panama Canal Treaties Support - New York 

Panama Canal Treaties Support - North Carolina 

Panama Canal Treaties Support - North Dakota 

Panama Canal Treaties Support - Ohio 

Panama Canal Treaties Support - Oklahoma 

Panama Canal Treaties Support - Oregon 

Panama Canal Treaties Support - Pennsylvania 

Panama Canal Treaties Support - Rhode Island 

Panama Canal Treaties Support - South Carolina 

Panama Canal Treaties Support - South Dakota 

Panama Canal Treaties Support - Tennessee 

Panama Canal Treaties Support - Texas 

Panama Canal Treaties Support - Utah 

Panama Canal Treaties Support - Vermont 

Panama Canal Treaties Support - Virginia 

Panama Canal Treaties Support - Washington 

Panama Canal Treaties Support - West Virginia 

Panama Canal Treaties Support - Wisconsin 

Panama Canal Treaties Support - Wyoming 

 

Container 227 

Personnel Request [1] 

Personnel Request [2] 

Phone Calls Outreach - Georgia [1] 



Phone Calls Outreach - Georgia [2] 

Phone Calls Outreach - West Virginia 

Phone Calls Outreach - Kentucky, Wyoming and Washington 

 

Container 228 

Presidential Luncheons and Dinners 

President’s 1978 Tax Program 

President’s Tax Reform Program [1] 

President’s Tax Reform Program [2] 

President’s Tax Reform Program [3] 

Press Contacts 

 

Container 229 

Press Releases - June, 1977 

Press Releases - July, 1977 

Press Releases - October, 1977 

Press Releases - November, 1977 

Press Releases - December, 1977 

 

Container 230 

Press Releases - January, 1979 

Press Releases - February, 1979 

Press Releases - March, 1979 

Press Releases - April, 1979 

Press Releases - May, 1979 [1] 

 

Container 231 

Press Releases - May, 1979 [2] 

Press Releases - June, 1979  

Press Releases - July, 1979 [1] 

Press Releases - July, 1979 [2] 

Press Releases - August, 1979 [1] 

Container 232 

 

Press Releases - August, 1979 [2] 

Press Releases - March, 1980 

Press Releases - April, 1980 

Press Releases - May, 1980 

 

Container 233 

Public Opinion 

Recipients of Panama Canal Treaties Briefing Booklets 

Reorganization 

 

Container 234 

Research Books 



 

Container 235 

SALT 

SALT Reference Books [1] 

SALT Reference Books [2] 

SALT Reference Books [3] 

Speech Notes 

 

Container 236 

Southern Black Leaders in North Carolina, South Carolina, Mississippi & Tennessee Meeting, 

10/78 [1] 

Southern Black Leaders in North Carolina, South Carolina, Mississippi & Tennessee Meeting, 

10/78 [2] 

Southern Black Leaders in North Carolina, South Carolina, Mississippi & Tennessee Meeting, 

10/78 [3] 

Southern Black Leaders in Texas, Oklahoma and Louisiana Meeting, 5/79 

 

Container 237 

State Constituents Briefing - Alabama [1] 

State Constituents Briefing - Alabama [2] 

State Constituents Briefing - California [1] 

State Constituents Briefing - California [2] 

 

Container 238 

State Constituents Briefing - Florida [1]  

State Constituents Briefing - Florida [2]  

 

Container 239 

State Constituents Briefing - General Planning and Schedules [1] 

State Constituents Briefing - General Planning and Schedules [2] 

State Constituents Briefing – Georgia 

 

Container 240 

State Constituents Briefing - Illinois [1] 

State Constituents Briefing - Illinois [2] 

State Constituents Briefing - Illinois [3] 

State Constituents Briefing - Indiana [1] 

State Constituents Briefing - Indiana [2] 

 

Container 241 

State Constituents Briefing - Iowa [1] 

State Constituents Briefing - Iowa [2] 

State Constituents Briefing - Kentucky [1] 

State Constituents Briefing - Kentucky [2] 

 

 



Container 242 

State Constituents Briefing - Louisiana  

State Constituents Briefing - Maryland  

 

Container 243 

State Constituents Briefing - Massachusetts  

State Constituents Briefing - Michigan  

State Constituents Briefing - Minnesota 

State Constituents Briefing - Mississippi 

State Constituents Briefing - Missouri 

 

Container 244 

State Constituents Briefing - New England States - (Maine, Vermont, New Hampshire and 

Connecticut) [1] 

State Constituents Briefing - New England States - (Maine, Vermont, New Hampshire and 

Connecticut [2] 

State Constituents Briefing - New England States - (Maine, Vermont, New Hampshire and 

Connecticut) [3] 

 

Container 245 

State Constituents Briefing - New Jersey  

State Constituents Briefing - New York [1] 

State Constituents Briefing - New York [2] 

 

Container 246 

State Constituents Briefing - Ohio [1] 

State Constituents Briefing - Ohio [2] 

State Constituents Briefing - Oklahoma [1] 

State Constituents Briefing - Oklahoma [2] 

 

Container 247 

State Constituents Briefing - Oregon [1] 

State Constituents Briefing - Oregon [2] 

State Constituents Briefing – Pennsylvania 

 

Container 248 

State Constituents Briefing - Texas [1] 

State Constituents Briefing - Texas [2] 

State Constituents Briefing - Virginia [1] 

State Constituents Briefing - Virginia [2] 

 

Container 249 

State Constituents Briefing - Washington State [1] 

State Constituents Briefing - Washington State [2] 

State Constituents Briefing - Western States 

 



 

Container 250 

State Constituents Briefing - Wisconsin [1] 

State Constituents Briefing - Wisconsin [2] 

 

Container 251 

Vice Premier Teng’s Visit [1] 

Vice Premier Teng’s Visit [2] 

Washington State - General [1] 

Washington State - General [2] 

Washington State- General [3] 

 

Container 252 

Welfare Reform 

Western States Issues Group 

White House Briefing on the Panama Canal Treaties [1] 

White House Briefing on the Panama Canal Treaties [2] 

White House Briefing on the Panama Canal Treaties [3] 

White House Briefing on the Panama Canal Treaties [4] 

 

Container 253 

White House Briefing Status Report, 9/78 

White House Briefing Status Report, 10/78 

White House Briefing Status Report, 11/78 

White House Briefing on the President’s 1978 Tax Reform and Reduction Program 

White House Staff Meetings 

Women 
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Chief of Staff Office - Biographical Data 

Hamilton Jordan was born on September 21, 1944 in Charlotte, North Carolina.  He grew up in 

Albany, Georgia and attended the University of Georgia.  He received a B.A. in Political Science 

in 1967.  After being disqualified from military service due to leg problems, he worked with the 

International Voluntary Services, for the South Vietnamese refugee relocation program.  

From 1967-1968, Jordan was a management trainee with the Citizen & Southern Bank, Albany, 

Georgia.  Sometime during 1968 he became manager of Jimmy Carter’s gubernatorial campaign.  

After the election, Jordan then worked as the Executive Secretary to Governor Carter and also 

served as the Director of the Georgia Democratic National Committee.   

Jordan was the manager of Carter’s 1976 presidential campaign from 1974-1976 and Director of 

the Personnel Advisory Group, Carter/Mondale Transition Planning group.   



From 1977-1978, he served as key advisor and assistant to Jimmy Carter and was formally 

appointed as Chief of Staff in 1979.  In addition, from 1979-1980 he ran the Carter/Mondale 

reelection campaign. 

1n 1981, he authored the book, Crisis: The Last Year of the Carter Presidency. 

 In 1986, he ran for the Democratic nomination for one of Georgia's seats in the United States 

Senate and lost.  

In 1992, he became a high-level staffer on the presidential campaign of independent candidate 

Ross Perot.  In later years he served both as a member of the Founders Council and as an 

important public advocate for Unity08, a political movement focused on reforming the American 

two party system.  

Landon Butler was born in 1941 in Vicksburg, Mississippi.  He attended and received a B.A. 

(English) from Washington and Lee University.  He was a captain in the U.S. Marine Corps from 

1963-1966.  In 1968, he received his MBA from Harvard Business School.   

In 1971, he was a member of Governor Jimmy Carter’s staff and in 1972 he was a state 

coordinator for Edmund Muskie’s campaign.  From 1972-1976 he was President of Amcon of 

Georgia (a housing development company.) 

He served in the Carter Administration as Deputy Assistant to the President, and from 1979-1981 

he was Deputy to the White House Chief of Staff. 

Stephen Selig was born in Columbus, Georgia in 1943.  He received a BBA (General Business) 

degree from the University of Georgia in 1965.  He served in the U.S. Air Force as Airman 1
st
 

Class, from 1965-1968.  He worked at Sellig Enterprises, Inc., from 1968-1973. He became 

president of the company in 1973.  

He was the Deputy Campaign Director of the Jimmy Carter Presidential Campaign and Treasurer 

of the 1977 Inaugural Committee.  During the Carter Administration, he served as Special 

Assistant in the White House Office of Public Liaison from 1977-1978, and Deputy Assistant to 

the President in the Chief of Staff Office. 

George D. Moffett served as Director of Research for the Committee of Americans for the 

Canal Treaties [COACT], a private organization designed to mobilize public support for 

ratification of the Panama Canal Treaties. COACT was formed in October 1977 and disbanded 

after Congress ratified the treaties in the spring of 1978.  In April 1978, Moffett became a staff 

assistant to President Carter.  Later that year, he became Assistant to the Chief of Staff, Hamilton 

Jordan.  While working in Jordan’s office, he provided staff support on key foreign policy issues 

such as the SALT II treaties. 

 

Bernard W. Aronson was born May 16, 1946.  He is of Jewish religion.  He graduated from the 

University of Chicago in 1967.  He worked in Appalachia as a VISTA volunteer and then joined 

the Insurgent Miners for Democracy.  He worked in the mine fields for four years helping to 



organize the famous strikes in Harlan County, Kentucky.  In 1977, he went to the White House 

and wrote speeches for Walter Mondale and later became President Carter’s chief speech writer 

before being transferred to the Chief of Staff Office as a liaison to the business community. 

Bill Simpson was born in Gulfport, Mississippi on July 29, 1923. He attended the Marion 

Military Institute in Marion, Alabama and the University of Mississippi before graduating from 

the U.S. Merchant Marine Academy at Kings Point, N.Y. He saw combat service as a naval 

midshipman and officer in the Pacific theater in World War II.  

From 1947 to 1965, he was associated with his father and brother in operating the family shrimp 

and oyster canning facility in Gulfport. From 1965 to 1968, he was special assistant to 

Mississippi Governor Paul B. Johnson, Jr.  Simpson also served as first chairman of the 

Mississippi Marine Conservation Commission and president of the State Port Authority at Gulf 

port.  

From 1968 through 1978, Simpson was administrative assistant to Senator James O. Eastland of 

Mississippi, who served as president pro tempore of the Senate from 1972 until his recent 

retirement.  In 1978 he served as deputy assistant to President Carter. In this capacity, Mr. 

Simpson worked with the Chief of Staff Office staff on priority goals and programs of the 

administration.  

Len Hirsch served as Director of the Anti-Inflation Task Force during the Carter 

Administration. 

 

Mr. Tom Belford holds a B.S.F.S. with honors from Georgetown University’s School of 

Foreign Service and an M.A. in Government from Georgetown Graduate School.  He worked for 

Common Cause, a public interest lobbying group, from January 1971 to May 1977.  In his term 

at Common Cause, he was director of issue development and was responsible for developing the 

overall issues and programs strategy.  He also served as Midwest Regional Director and State 

Issues Coordinator during the 1976 campaign. 

 

He served as Deputy to the Assistant to President Carter for government reorganization in the 

White House.  He was responsible for developing public support for the legislative initiatives of 

the President’s reorganization project and was responsible for working with interest groups 

affected by reorganization. 

 

Betty Rainwater served as Deputy Press Secretary to President Carter during the 1980 

campaign.  As Deputy Press Secretary, she was responsible for all contacts with the working 

press to insure that all campaign trips and activities were properly covered by the electronic and 

print media.  She was also responsible for the printing and distribution of Jimmy Carter’s public 

statements. She also worked in the Chief of Staff office. 
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